
State Art Resource Full Applications
Work Samples & Support Materials

All SAR applicants are required to submit work samples and support materials so that panelists may assess the strength of their 
proposed programs and organizational capacity. 

Please read discipline-specific requirements by clicking the buttons below.

Dance Music Visual Arts Film
Theater & 

Presenting



Three recent excerpts or complete works representing the artists or companies proposed in your application or three 
representative examples of work that your company has presented in the past year. 
Limit total running time of samples to 15 minutes.

Samples must be uploaded in MP4 video format, or linked to an external site using the Web Link Collection form*. Identify in 
the description section in the bank or Web form a one- to two-minute segment on each sample you would recommend for 
presentation at the panel meeting (example: begin clip at 2:27).  Also in the description, provide information about the 
performance, date, and venue for each sample.

In general, samples should be of the highest possible quality. Edited promotional clips will not be accepted. 

*Web Link forms should be uploaded as a PDF file.

Dance Work Samples

back to start
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https://admin.gosmart.org/agency_uploads/ncarts/Web_Link_Collection.doc


Music Work Samples
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Three recent excerpts or complete works representing the artists or companies proposed in your application or three 
representative examples of work that your company has presented in the past year. 
Limit total running time of samples to 15 minutes.

For most applications, samples must be uploaded in MP3 audio format. Operas should upload samples in MP4 video format, 
or link to an external site using the Web Link Collection form*.

Identify in the description section in the bank a one- to two-minute segment on each sample you would recommend for 
presentation at the panel meeting (example: begin clip at 2:27).  Also in the description, provide information about the 
performance, date, and venue.

In general, samples should be of the highest possible quality. Edited promotional clips will not be accepted. 

*Web Link forms should be uploaded as a PDF file.
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Visual Arts Work Samples
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Up to 20 digital images* of exhibitions, programs, or featured artists representative of activities for the grant period. 

This is your principal opportunity to underscore the artistic merit of your programming, so we suggest that you emphasize 
the artwork. You will provide identifying information for each work, including artist, title, medium, and exhibit or program 
indicated. Annotations of one to two sentences are optional.

Note: In your Image Bank, you will see some odd descriptive fields, such as retail and wholesale price.  Please ignore, as these are part of a standard 
format that artists applying for booth space at fairs and festivals also use. Media information should go in the Artwork Description textbox.

Narrative question #1 upload:
Upload exhibition and programming schedules for the current and grant year periods (fy17 and fy18) below question #1 in the Narrative section.  This 
should be a brief summary, with dates, exhibition or program titles, and highlighted information typed on 8 ½ x 11” paper.  For exhibiting 
organizations, indicate which of the exhibits are organized in-house and which are accompanied by a catalogue or interpretive brochure.
 

○ Ex.: Paintings by Jane Brown: Recent Landscapes, July 1 – August 31, 2017.  New work by the New York-based painter exploring 
the environmental effects of unchecked development. Catalogue (32 pp.)

Support 
Materials



Film Work Samples
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At least one five-minute sample, using the size and format requirements of the electronic application, or provide a link to a 
work on the Web (preferred), or submit a sample(s) on DVD, providing one copy. Sample should be representative of 
upcoming or current-year programming. 

Samples must be uploaded in MP4 video format, or linked to an external site using the Web Link Collection form*. Identify in 
the description section in the bank or Web form a one- to two-minute segment on each sample you would recommend for 
presentation at the panel meeting (example: begin clip at 2:27).  Also in the description, provide the title, a two-sentence 
summary of the plot(s), and the director of each production. You may submit complete films or samples longer than five 
minutes as well. 

In general, samples should be of the highest possible quality. Edited promotional clips will not be accepted. 

*Web Link forms should be uploaded as a PDF file.
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Theater/Presenting Work Samples
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Links to 1-3 video excerpts from productions staged by your organization at your venue. If you are a presenter, this might include work 
on an outdoor stage or at a rental venue. List these links using the Web Link Collection form. Identify in the description section of the 
form a one- to two-minute segment on each sample you would recommend for presentation at the panel meeting (example: begin clip at 
2:27).  Also in the description, provide information about the performance, date, and venue.
 
In general, samples should be of the highest possible video and sound quality. Edited promotional clips will not be accepted. 

*Web Link forms should be uploaded as a PDF file.
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Support Materials
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Narrative Section Uploads
● 2016-17 and 2017-18 program schedules, uploaded under question #1.
● List of current staff and board members, with titles and/or expertise, uploaded under question #7.
● 2015-16 audit or 990, uploaded under question #9. 

○ A financial statement may be substituted if an audit or 990 is not available.

Support Material Section Uploads

*Please upload Support Materials as PDF files. word .doc to .pdf

Music, Dance, Theater, and Presenting
● A file with up to four recent reviews of your organization’s 

performances and programs.
● An example of a program from your current year’s 

schedule.
● Your current year’s season brochure.
● Bios of next season’s guest artists.
● Your long-range plan or update.

Visual Arts and Film
● An example of a newsletter, catalogue, or gallery guide
● Your long-range plan or update.



Work Sample Tips
Work samples are the most important part of your application. Panelists are instructed to make their recommendations using artistic 
merit as a guiding criterion, so it is essential that applicants choose strong work that is well-presented by the work samples. 

Please select work samples that are:

● Well-documented.
Poorly focused, framed, cropped, or exposed images or video documentation do not convey the level of professionalism 
panelists expect--and it’s easy for them to pass over your project quickly as a result. 

● Not promotional or highly edited.
The panelists are tasked with assessing the artistic merit of the work samples. A highly edited clip, commercial, headshot, etc. 
will not be accepted as they are not helpful in this assessment.

● Relevant to the application and your projects.
Make it easy for the panelists to imagine your projects by including work samples that will give them an idea of what the end 
product will be. 
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Work Sample Upload Steps

Work sample selection is a two-stage process. 
Use the Work Sample Bank feature to upload your work samples and record descriptions. Once you have created a bank of 
samples in any format (image, written, or digital video), you will then click the “Current Programs & Applications” button to 
return to your application and select the samples you wish to include. 
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Word Doc to PDF
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In Word, under File, select Save As. Then 
under the Save as type drop down menu 
select PDF.

You can also visit 
www.smallpdf.com/word-to-pdf  to convert 
the saved word document within your web 
browser.

https://smallpdf.com/word-to-pdf

