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Section1. Summary of the eDMR Application

The eDMR application has two major areas, Facility User Management and Facility
Reporting, with a user guide for each.

Area & Guide Activities

eDMR Facility User Management Guide Register Users
Manage the User Profile Information

Authenticate and Authorize Users

eDMR Facility Reporting Guide Create, Certify and Submit eDMR Reports
Print eDMR Reports
View eDMR Reports

1.1 Facility User Management in eDMR

1.1.1 Overview of Facility Users

Facility users are able to work only with the facilities for which they have permits. Their
usage of the application is governed by the user group to which they are assigned and the
accompanying privileges and permissions granted to each user group. (See Section 1.2
User Groups and Privileges for a chart of the Groups and related Privileges.)

1.1.2 Basic Rules in Creating and Maintaining Users.

e The Facility Owner or Facility Administrator shall create and manage all Facility
Users for their facility.

e Division of Water Resources (DWR) must grant or revoke Submitter
privileges for all users.
1.1.3 User IDs
Each User ID must be unique and will be the Facility User's email address of their choice.
When creating User IDs, it is recommended that the User ID be all lower case.
(For example: janedoe.edmr@yahoo.com).

Write down the User ID you requested on your User Create Request Form here:

User ID
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1.2 User Groups and Privileges

The User will be assigned to one or more of the six user groups available. The user will
have rights and permissions in the system based on the privileges to which they are
associated.

1.2.1 User Groups and Privileges Table

The table below shows each User Group and its associated User Privileges.

Facility Users

Facility Facility Data

User Priviliges Owners Administrators | Submitters | Certifiers Entry View Only
Manage Facility Administrators X
Manage Facility Users X X
Create / Update eDMR Reports X X X X
Certify eDMR Reports X X X

Submit eDMR Reports to BIMS X

Revise eDMR Reports X X X X

View eDMR Reports X X X X

Delete eDMR Reports and Report Pages X X X X
Import Report Data X X X X

A facility Owner and/or Facility Administrator will assign the Facility Users to the
appropriate user groups. A user can be assigned to multiple groups. Users will only be
able to see the menu options for which that user has privileges.

User Groups:

e Facility Owner — the designated contact for the permit and/or has delegated
signatory authority for the permit. (This is the person who signs the certification
statement on the back of the form.)

e Facility Administrator — the person(s) responsible for managing user information
for the facility/permit.

e Submitter — the person who submits the report. May be the owner or other
delegated person that has signatory authority for the permit.

o Certifier — the person certifying the data entered and corresponds to the ORC or
backup ORC for this permit.

o Data Entry — the person that inputs and maintains report data into the eDMR
system. This can be by manual data entry or importing report information from a
spreadsheet file.

e View Only — this user can only view the eDMR reports entered into the system.

The group privileges are cumulative. If multiple groups are assigned to a user, the system
will use the highest privilege. If the user was assigned to both VIEW_ONLY and
DATA_ENTRY groups, the user would be able to not only view eDMR reports, but have
the Data Entry group privileges, which includes creation and maintenance of eDMR
reports.
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1.3 Activities of the Facility User

The Facility User normally performs the activities explained in this section, however the
Owner and Administrator also have the authority to perform these tasks if necessary. *

e Create reports and pages for a permit and entering data into the system
o Manually enter
o Import from a spreadsheet

e Maintain the report data

e Create revisions when appropriate

e Certify the report and information contained therein

e Submit the report to the Division of Water Resources (DWR)

(* Note - each user’s activities are based on the groups to which they are assigned and
the privileges associated with each group.)
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Section 2. Login and Main Menu Summary

Before you begin, make sure you have the DWR User Request form with your user profile
and login information. This information will be required to use the application.

2.1 Logging in to the eDMR Application

Use your internet browser and enter

https://ncnode.enr.state.nc.us/nc-edmr/login.do;?m=view to access the user login
screen.

2.1.1 Login Screen

Enter your (1) User ID and (2) Password that was provided by DWR to log in to the eDMR
application.

Your User ID is the email address you provided to the Facility Administrator when your
account was setup. (See Section 1.1.3 for more information.)

m North Carolina (NC) eDMR Reports

Login

Login

Login

User:
jane.doe@yahoo.com

Password: \
(A1 XT1]] (1)
Login

(2)

Reguest Password Reset

Forgot Password?

(Note: Passwords consist of a minimum of six characters, including at least one alpha and
one numeric character. The user will receive a warning after three failed attempts to log in
and the account will be locked after ten.)


https://ncnode.enr.state.nc.us/nc-edmr/login.do;?m=view
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2.2 Main Menu Summary

The eDMR application provides the user with the following menu and sub-menu options
depending on the user’s privileges:

o Create Reports
e eDMR Reports
e User Management

These activities are described in detail later in this user guide.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home

Messages

There are no messages.

If, after reviewing this guide and accessing the system yourself, you find that the menu
options you need to perform your activities is not available to you, please consult your
facility administrator.

2.2.1 Create Report

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

I Create Report I

Messages

There are no messages.

The user selects Create Report to start the reporting process by creating the header and
detailed pages of the reports to be submitted to the DWR. See Section 3.1 in this guide
for more information.
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2.2.2 eDMR Reports

Nc North Carolina (NC) eDMR Reports
) Home My Reports Logout Help

Create Report eDMR Reports User Management

Home My Reports

Search Reports

Messages

There are no messages.

The user is able to access the reports that have already been entered into eDMR at their
facility. See Section 5 in this guide for more information.

There are two selection options available:
My Reports - which brings up a list of only those reports created by that user
Search Reports - search for reports based on various criteria entered

2.2.3 User Management

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management
Home User List
Search For Users
Messages Change Password
User Details
There are no messages.

The user has the ability to change their password and maintain their user profile
information. User List and Search For Users are actions available only to Owners and
Facility Administrators. Change Password and User Details are available to all users.
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Section3 Creating & Processing eDMR Reports

Report Management

Upon successful login, based on permissions, the user will be able to:
e Create, Update, Delete, and Revise reports
o Certify reports
e Submit reports

o View & Print reports

(Note: Users will only be able to work with reports for their assigned permits.)

Creating and processing the eDMR report is a 5 step process.

Create Enter Validate Certify Submit
Report Data Data Data Report

Create the report — eDMR can generate a report form for a specific permit, pull data
from DWR pertaining to that permit and populate many of the fields with that information.

Enter data — input your data into the report. This can be done through manual data entry
or electronically via file import.

Validate the data — the eDMR validation processor will check data against the permit,
then generate a list of warnings of potential reporting issues.

Certify the data — the Operator in Responsible Charge (ORC) must certify that the data
in the eDMR report is accurate.

Submit the report — the person with signatory responsibility and assigned to the
Submitters Group for that permit, often the owner, will electronically submit this eDMR
report to DWR.

-10 -
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3.1 Creating an eDMR Report Page

Create Enter Validate Certify Submit
Report Data Data Data Report

The user will only be able to create a new eDMR if:

The permit has active outfalls for this reporting period.

The permit is active.

An eDMR does not already exist for this permit / reporting period.
DWR has not already received a DMR for this permit / reporting period.

3.1.1 Create Report - Menu Screen

To create a new eDMR select (1) Create Report.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Create Report
Messages \

There are no messages.

1)

3.1.2 Create Report Screen

Nc North Carolina (NC)QD)AR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home I Create Report

Create Report:
Permit:

NC0020028 [=]
Month:

September |z|
Year:

2016 [=]

Create Report \ (1)

-11 -
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The user selects one of their assigned permits and then the month and year of the
reporting period. The reporting period cannot be in the future.

Click on the (1) Create Report button.

If a report has already been received by DWR or created in eDMR, a message will be
displayed.

-12 -
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3.1.3 Report Header Information Screen

The following screen will be displayed after initial report creation. The eDMR has a status
of “In Progress”, as indicated in the bread crumbs.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home ¢ Report: NCOO31879 V1.0 08-2016 In Progress

Permit \_&? ™ =
Permit #: Status: SOC#: Class: Facility Name:
NCO021879 Ver. Active C14001 Wiw-4, Corpening Creek
4.0 WWTP
County: Owner:
MCDOWELL City of Marion
e (D) )
Name: Certification Number: Status: Grade: Has ORC changed?:
Larry Carver ||| 26810 Active wWw-4,
3)
Period: Version: Status: Compliance Status: *
08-2016 [August 1.0 In Progress _ _
2016) (C)Compliant {C)Mon-Compliant
Certified Lab #: (4)
Lab Name: (5)

Person(s) Collecting Samples: (6)

Contact Phone #: *

(8)

Comments

(9) / Save Cancel

eDMR. Pages

El Create New Page Create New Page From File

Copyright @ 2007 CSC | All Rights Reserved

Some information has been pre-populated for the permitted facility. The values in these
fields should be reviewed and adjusted prior to continuing.

(1) ORC Name — (Required) The Operator in Responsible Charge (ORC) defaults to
Primary ORC in the list. Verify that this is the correct name to be selected for the reporting
period. The operators must also be set up with user accounts in the eDMR system as they
will be required to Certify the reports using that user account. If the operator name(s) have

-13-
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not been setup with a corresponding user account iin the eDMR system, it should be
created by the Facility Owner or Facility Administrator.

(2) Has ORC Changed - (Optional) If the ORC certifying this report is different from the
one specified, this box should be checked alerting DWR. The changed ORC name should
be specified in the comment box. The ORC or backup ORC should also be the Certifiers,
as this corresponds to the ORC signature on the hard copy of the report submitted.

(3) Compliance Status - If the compliance value is chosen as non-compliant, a comment
must be entered. This is discussed later in this guide. A compliance status is required and
must be provided in order for submittal to be successful.

(4) Certified Lab # - (Not required) but should be provided.

(5) Lab Name - (Not required) but should be provided.

(6) Persons(s) Collecting Samples — (Not required) but should be provided.
(7) Contact Phone # - (Required) This is the ORC’s phone number.

(8) Comments — (Required / Optional) Required only when the Non-Compliant indicator
is marked. NOTE: This comment field cannot exceed 4000 characters.

Enter the above information and click the (9) Save button before Creating Pages.
You will receive a warning during the “Validation” step if:
e The Non-Compliant indicator is selected and there is no comment entered.

e There is no Contact Phone # entered.

The user can perform the following actions on this screen:
e Save report — save report header information just entered
e Cancel — cancel any data just entered
o Create New Report Page — create a report page and manually enter the data.

e Create New Report Page from File — create a report page where the data will be
imported from a comma delimited spreadsheet file.

-14 -



eDMR Facility Reporting Guide

3.1.4 Report Header — Create New Page Screen

An eDMR report page represents a sampling location for an outfall or discharge point,
such as Outfall 001 Effluent. The user can create a new page in two different ways. One
is by selecting (1) Create New Page button on the report screen and manually keying in
the data. Second is by selecting (2) Create New Page From File and importing the
data, which is discussed later in this guide in the section “Importing Data into the eDMR
Application”.

Nc North Carolina (NC) @DMR Reports

Home My Reports Logout Help
Create Report eDMR Reports User Management

Home ¢ Report: NCOO31879 V1.0 (:8-2016 In Progress

Dermit =
ermit '-'5? e
Permit #: Status: SOC#: Class: Facility Mame:
NCO031879 Ver. Active C14001 Ww-4, Corpening Creek
4.0 WWTP
County: Owner:
MCDOWELL City of Marion
ORC
Name: Certification Number: Status: Grade: Has ORC changed?:
Larry Carver  |w| 26810 Active ww-4,
Period: Version: Status: Compliance Status: #
08-2016 [August 1.0 In Progress _ _
2016) (C)Compliant (C)Mon-Compliant
Certified Lab #:
Lab Name:
Person(s) Collecting Samplas:
Contact Phone #: #
Comments
Save Cancel
El Create New Page Create Mew Page From File

Copyright @ 2007 C5C | All Rights Reserved

In this example, select (1) Create New Page.

-15-
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3.1.5 Create New Page Screen
Selection of Outfall and Sampling Location

The eDMR application will allow the user to select one of the available Outfall and
Sampling Location combinations in which to create the report. Only the Outfall and
Sampling Location combinations allowed for that specific permit will be displayed.

Ns North Carolina (NC) eDMR Reports
) Home My Reports Logout Help

Create Report €DMR Reports User Management

Home ¢ Report: NCOD31879 V1.0 08-2016 In Progress ¢ Create Page

Create Page

Report Period:
August 2016

Permit Number:
NC0031879

Outfall and Sampling Location: ( ) ( )
Outfall: 001 - Location: EFFLUENT [«

001 - Location: EFFLUENT
Outfall: 001 - Location: INFLUENT Create Page

Cutfall: 001 - Location: DOWNSTRM

Cutfall: 001 - Location: UPSTREAM

Copyright @ 2007 CSC | All Rights Reserved

After selecting the (1) Outfall, the user can then create a page by clicking on the (2)
Create Page button. A Page is the combination of Outfall and Sampling Location.

-16 -



eDMR

3.1.6 Report Page Area Screen

The report page area is displayed.

Nc North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home I Report: NCOO20028 V1.0 07-2016 In Progress  Report Page:001-Effluent

=DMR Page

Qutfall #: Receiving Stream: Sampling Location: No Flow/ Discharge from Site:

001 ROANCKE RIVER Effluent

_C'I:\;';: ;':ur comments here. \
\ @)
1)

Waek #1 (1-2) Wesk #2 (2-9) Waek #2 (10-16) Waek #4 (17-23) Wask #5 (24-20)

Al Weeks (1-31)

The user will be able to do the following:

Facility Reporting Guide

Home My Reports Logout Help

[Show Report Area]

4
Save Cancel
Week #6 (21-321)
(3) 4)

e Add (1) Comments — report page comments do not print out on the PDF file.
NOTE: This comment field cannot exceed 4000 characters

e Select (2) No Flow/Discharge from Site — indicates if the outfall is not discharging

for this reporting period
e Click (3) Save — save the report page

e Click (4) Cancel — cancel this action.
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3.2 Entering & Viewing Report Page Data

Validate
Data

Create
Report

Submit
Report

3.21.1 Report Page Header — Select Reporting Period Screen
Select periods for data entry.

3.2.1 Manually Entering Data

From the Report Page Area screen that we reviewed in Section 3.1.6, select the period(s)
in which you will be entering data.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home F Report: NCOD20028 V1.0 07-2016 In Progress I Report Page:001-Effluent

[Show Report Area]

Outfall #: Receiving Stream: Sampling Location: No Flow/Discharge from Site:
001 ROANCKE RIVER Effluent
Type your comments hErE.l
Save Cancel
Week #1 (1-2) l Week #2 (2-9) Weeak #3 (10-18) Weelk #4 (17-23) Week #5 (24-320) Week #6 (21-21)

All Weeks [1-31)

The user will generally enter data for the entire month at a time, do this by clicking on
(1) All Weeks.
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3.2.1.2 Report Page Detail Screen

3.2.1.2.1 Entering Log Parameter Data

Nc North Carolina (NC) eDMR Reports _

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home F Report: NCOD20028 V1.0 07-2016 In Progress - Report Page:001-Effluent & All Weeks (1-31)

[Show Report Area]

[Show Report Page Area]

Week #1 (1-2) Week #2 (3-3) Week #3 (10-16) Week #4 (17-23) Week #5 (24-30) Week #6 (31-31) All Weeks (1-31)

(l) (2) (3) (4) (5) [Hide Log Parameters Area]
EEAE

2400 clock  Hrs 2400 clock  Hrs Y/BIN (6)

Friday 1
Saturday 2 [=]
Sunday 3 [=]
Monday 4 [=]
Tuesday 5 [=]
Wednesday 6 [=]
Thursday 7 El
Friday 8 [=]
Saturday 9 [=]
Sunday 10 [=]
Monday 11 [=]
Tuesday 12 [=]
Wednesday 13 [=]
R —

The user can enter Log Parameter data according to the following rules for EFFLUENT
data:

e (1) Composite Sample Time — 24 hour clock (Format HH:MM or HHMM)

e (2) Total Composite Time — 1 to 24 hours

e (3) Operator Arrival Time — 24-hour clock (Format HH:MM or HHMM)

e (4) Operator Time On Site — 1 to 24 hours, (time spent on site on a given day).
e (5) ORC On Site — Y (Yes), B (Backup) or N (No)
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e (6) No Reporting Reason should be selected from the drop down selection list in
the event a site is not discharging for a given day.

When finished entering data, click the Save button. You then have the option of clicking
the “Hide” Log Parameters Area, which will minimize the amount of information displayed
on the screen.

week =1 [1-1] Week =2 (2-8] Week =3 [3-15] Week =4 [156-22] Week =5 [23-23) Week =6 (30-31) All weeks [1-31)

(1) (2) [Hide Log Parameters Area]

a
—~

w
~

Saturday 1 E
Sunday N I;‘
Monday 3 |I|
Tuesday 4 |;|
Wednesday 5 |I|
Thursday ] [=]
Friday ¥ |;|
Saturday g2 |;|
Sunday g |I|
Monday 10 |;|
Tuesday 11 |I|
Wednesday 12 |;|
Thursday 13 =]
Friday 14 [+]
Saturday 15 |;|
Sunday 16 [l
Monday 17 |I|

The user can enter Log Parameter data according to the following rules for INFLUENT
data:

e (1) Composite Sample Time — 24 hour clock (Format HH:MM or HHMM)
e (2) Total Composite Time — 1 to 24 hours

¢ (3) No Reporting Reason should be selected from the drop down selection list in
the event a site is not discharging for a given day.

When finished entering data, click the Save button. You then have the option of clicking
the “Hide” Log Parameters Area, which will minimize the amount of information displayed
on the screen.
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week =1 [1-5)

Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

Monday

week =2 [6-12)

0

11

12

13

14

Facility Reporting Guide

week =3 (13-19) Wweek =4 (20-26) Week =5 (27-30) all Weeks (1-30)

(1)

[Hide Log Parameters Area]

—~
N
~

EDDDEEDDDEDDD@

The user can enter Log Parameter data according to the following rules for UPSTREAM

data:

e (1) Sample Time — 24 hour clock (Format HH:MM or HHMM)

e (2) No Reporting Reason should be selected from the drop down selection list in

the event a site is not discharging for a given day.

When finished entering data, click the Save button. You then have the option of clicking
the “Hide” Log Parameters Area, which will minimize the amount of information displayed

on the screen.
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Week #1 [1-5) Week #2 [6-12) Week =3 [13-13) Week 24 [20-26) Week #5 (27-30) All weeks (1-20)
(1) [Hide Log Parameters Area]

(2)
R 1 E
Wednesday P =]
Thursday 3 [+]
Friday 4 =]
Saturday 5 [l
Sunday 6 [+]
Monday 7 [=]
Tuesday 8 =]
Wednesday 9 II‘
Thursday 10 [l
Friday 11 [+]
Saturday 12 =]
Sunday 13 [=]

The user can enter Log Parameter data according to the following rules for
DOWNSTREAM data:

e (1) Sample Time — 24 hour clock (Format HH:MM or HHMM)

¢ (2) No Reporting Reason should be selected from the drop down selection list in
the event a site is not discharging for a given day.

When finished entering data, click the Save button. You then have the option of clicking
the “Hide” Log Parameters Area, which will minimize the amount of information displayed
on the screen.

-22 -



eDMR

Facility Reporting Guide

3.21.2.2 Bread Crumb navigation and Show & Hide

The eDMR application provides (1) Bread Crumb Navigation that displays specific
information about the permit / report and where you currently are in the process. The user

can click on the segment of the bread crumb trail to jump to that area.

The bread crumbs on this page indicate it is for Permit # NC0020028 V1.0, the month of
—July 2016, for Page 001-Effluent, for the 1%t through the 2" days of the month.

Nc North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home I Report: NCOD20028 V1.0 07-2016 In Progress - Report Page:001-Effluent - Week #1 (1-2)

(1)

()

3)

Home My Reports Logout Help

[Show Report Area]

\k[Show Report Page Areal
Week #1 (1-2) Week #2 (3-9) Week #3 (10-16) Week #4 (17-23) Week #5 (24-30) Week #6 (31-31) Al willks (1-31)

[Hide Log Parameters Area]

2400 clock Hrs 2400 clock Hrs Y/B/N
Friday 1 El
Saturday 2 El
Add Parameter
Parameter Code: 50050 oooio 00400 co210 Coe10 CO530 31616
Sampling Frequency: Continuous 5 ¥ week 2 ¥ month Weekly Weekly Weekly Weakly
Composite(C)/Grab(G): Recorder[w| Grab [w| Grab [w|  Composifw Composif v Composif v Grab  [+]
ned  [o] ldegc [o] (s [=] mgt [=] [men [o] | men [=] |=oomil]
Friday 1
Saturday 2

[Show Totals Area]
»

Save Cancel

When a user selects (2) Show, the view will expand to show report details, when the user
selects (3) Hide, that section of the report is hidden from view.
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3.21.23 Sampling Method and Units of Measure Screen

Entering monitored parameter data.

Nc Morth Carolina (NC) eDMR Reports Welcome npdes_tester@ncdenr.gov

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home ¢ Report: NCOD31879 V1.0 03-2016 In Progress i Report Page:001-Effluent - Week #1 [1-6)

[Show Report Area]

[Show Report Page Area]

Week =1 [1-8) Week =2 [7-13) Week =3 [14-20) Week =4 [21-27) Week =5 [28-21] All Weeks [1-21]
[Show Log Parameters Area]

Add Parameter
Parsmater Code: 50050 e Lol D040 SO0E0 CO310 Co610 CO530

Sampling Freguency: Conlinuous 3 X wemk 3 X week 3 X week 3 X week I X wemsk 3 X week

Compesits{C)/Grab(G): (1) IR.:::RJ:rlI‘ Grab [ | |Grab ] | Grab  [y] | Compost{e] | Compositie] C:mp:‘:ﬁml

(2)' mgl ] |degc  [o] |= [w] wan ]  man ] (ment [] [men |I||

Monday 1
Tuesday 2
Wednesday 3
Thursday 4
Friday 5
Saturday 6

[Show Totals Area]
4 m k

3)

(4) —l Save Cancel

Copyright @ 2007 C5C | All Rights Reserved

The create report process populates the eDMR report page with parameters identified on
the DWR permit.

There are drop down lists that display available values for (1) Composite or Grab and (2)
Units of Measure. Enter your data in the appropriate fields. The (3) Scroll bar is used to
display additional columns across the page.

A user can enter the following non-numeric values for a parameter:
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Code Entered Description

H Holiday

> and a number Greater than that number
< and a number Less than that number
PASS or P Result of Pass

FAIL or F Result of Fail

YES or Y Result of Yes

NO or N Result of No

When finished click (4) Save.
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3.2.1.24 Adding Parameters to a Report Page Screen

Adding parameters to the report that are not required by the permit.

Nc Morth Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home ¢ Report: NCOD31879 V1.0 03-2016 In Progress i Report Page:001-Effluent - Week #1 [1-6)

[Show Report Area]

[Show Report Page Area]

Week =1 [1-8) Week =2 [7-13) Week =3 [14-20) Week =4 [21-27) Week =5 [28-21] All Weeks [1-21]
[Show Log Parameters Area]

( ) \,ﬁ_cc Parameter

Parameter Cotle: 50050 0010 00400 50050 costo o610 cos3n
Sampling Frequency : Continuous 3 X week 3 X wesk I X wesk 3 X week I X wesk 3 X week
Compesite(C)/Grab(G): Recerter [y | Gt ||  Grab || Gt ||  Compesitie|  Compositle| | Compssitie

mgd =] [d9c  [&] |= =] [wn =] men o] (men  [&] [men  [&]

Monday 1
Tuesday 2
Wednesday 3
Thursday 4
Friday 5
Saturday 6

[Show Totals Area]
4 m k

(3) — Save Cancel

Copyright @ 2007 C5C | All Rights Reserved

Before adding parameters, the user should always perform a save to make sure no
recently entered data is lost.

If you have additional parameters to report, click (1) Add Parameter. You will get the
following message.
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Please save data before adding additional parameters!
Click Ok - to add Parameters, Cancel - return to report and save.

(4)
\ | OK ‘ | Cancel 1/

)

This is a warning that you will lose any unsaved data if you continue to add a parameter.
If you have unsaved data, click (2) Cancel to return to the report, click (3) Save, then click
(1) Add Parameter again and this time click (4) OK to continue adding the parameter.
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3.2.1.25 Add Parameter Selection List Screen

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home ¢ Report: NCOO31870 V1.0 08-2016 In Progress b Report Page:001-Effluent ¥ Week #1 (1-6) ¢ Add Parameter

Please Select Parameter Below: /

1,1,1-Trichloroethane (PCS Code:34506) o
1,1,1-Trichloroethane (PCS Code:34506)
1,1,2,2-Tetrachloroethane (PCS Code:34516)
1,1,2-Trichloroethane (PCS Code:34511) ™
1,1-dichloroethane (PCS Code:34496)

1,1-dichloroethylene (PCS Code:34501)

1,2,4-Trichlorobenzene (PCS Code:34551)

1,2,4-Trimethylbenzene (PCS Code:77222)

1,2-dibromo-3-chloropropane (PCS Code:49146)

1,2-dichlorobenzene (ortho-dichlorobenzene, 1,2-DCB) (PCS Code:24536) (2)
1,2-dichloroethane (PCS Code:32103)

1,2-Dichloroethene (PCS Code:38676)

1,2-dichloropropane (PCS Code:34541)

1,2-Diphenylhydrazine (PCS Code:34346)

1,3,5-Trimethylbenzene (PCS Code:77226)

1,3-dichlorobenzene (meta-dichlorobenzene, 1,3-DCB) (PCS Code:34566)
1,3-Dichloropropene (PCS Code:77163)

1,4 dioxane (PCS Code:82388)

1,4-dichlorobenzene (para-dichlorobenzene, 1,4-DCB) (PCS Code:34571)

1-Butanol (PCS Code:45265)

2,2-Dichlorovinyldimethyl phosphate (PCS Code:39109) -

]

| »

Select the parameter you wish to add from the (1) Drop Down List then click on the (2)
Add Parameter button.
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3.21.25 Report Totals Area Screen

The default view of the Report Page does not display the Totals Area.

Week #1 (1-58) Week =2 (7-13] Week 23 [14-20] Week =4 [21-27] Week =5 [28-31] All Weeks [1-21)
[Show Log Parameters Area]

Add Parameter

Parameter Code: 50050 00010 00400 50080 CO310 CO610 Cos30
Samgling Fragueny: Cortirois 3% ek 3% ek 3% wemk 3 wmmk 3 X wesk 3N wemk
Composite(C)/Grab(G): Reczrier (|  Grab [g]  Grab | Gt (4|  Compositle|  Compesitle |  Composit |

mon om0 Jeml (= fem] o e Lron  fem]|(mon fe=] (Lo o]

Monday 1 0.06 11.8
Tuesday 2
Wednesday 3 0.09 11.8 <20 =z <1 <1
Thursday 4
Friday 5 0.07 < 20
Saturday 6
[Show Totals Area]
] 1 3

Save Cancel

1)

Click on the link (1) Show Totals Area to display the calculated totals.

[Hide Tatals Area]
Weskly forerage Limit: 45 4.4 45 4
I Weekly Average [calculated ): 0.073333 118 o o . - I
Monthly Average Limit: 5 30 i5 30
I Monthly Average (calculated): 0.073333 118 o ] i] ] I
Daily Maximum Limit: - =
I L e e E e 0.08 11.8 o 0 0 o
Daity Minimum Limit: 5
I Daily Minimum (calculsted]): 0.06 11.8 ] 0 0 o
4 1 b
Save Cancel

The Bold Named values are generated by the system when the data is entered and
saved. Values are calculated for each week, month and also daily maximums and
minimums. The Limit values come from those specified in the DWR permit.
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3.2.2 Importing Data into the eDMR Application

The user will have the capability to import data into eDMR from a Comma Separated
Variable file (CSV). This import ability may provide quicker data entry rather than keying
values directly into eDMR. This CSV file must conform to predefined specifications in order
to import data correctly into eDMR. There are two options for creating the CSV file:

e Option 1 allows creation of CSV file using an Excel spreadsheet template.
This requires entering of data directly into a spreadsheet and then creating the
CSV by saving the spreadsheet as a CSV file type.

e Option 2 allows user to create CSV directly from a facility data collection
system. This option requires programming by the user IT staff in order to get data
output into the predefined CSV format.

(Please refer to the Appendix for detailed explanations and instructions on Importing data
into the eDMR system.)

The following instructions will address Option 1 only for creating the CSV file using
the Excel Import Template.

3.2.2.1 Creating CSV file using Excel Spreadsheet Template
The Excel spreadsheet template consists of four (4) worksheets.

The first worksheet, “DMR permit # yyyy-mm”, contains both Report and Report Page
information. It is the only worksheet the user has to populate if the user has only one
Outfall/'Sampling location (one page) to import.

The second worksheet, “Outfall nnn Influent”, contains Report Page information for
additional effluent and/or influent pages. It is used if there is a second Page to import (i.e.
Additional Effluents or Influent). The second worksheet can be copied to additional
worksheets and renamed in order to enter data for additional pages.

The third worksheet, “Outfall nnn Upstream”, contains Report Page information for the
Upstream sample point.

The fourth worksheet, “Outfall nnn Downstream”, contains Report Page information for the
Downstream sample point.

The fifth worksheet contains lookup information which controls what can be entered in
some of the cells of worksheets 1 and 2. This worksheet should not be modified and
has been hidden.
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3.221.1 Excel Spreadsheet Template

Do NOT modify the format or layout of this template. (Doing this will
change the CSV input file and make it unusable. Please refer to the Appendix for detailed
explanations and instructions on Importing data into the eDMR system.)

An Excel spreadsheet template is provided to the users. It should be filled in with the
appropriate data and then the spreadsheet should be saved as a CSV file type. This CSV
file can then be imported into the eDMR system to create the permit reports.
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3.22.1.2 Excel Spreadsheet with Data Entered

NC Division of Water Resources has developed a spreadsheet template that can be
customized by each facility and then used to produce a CSV file for import into eDMR.
This template contains facility information and has some useful built in calculations. The
number of parameter columns can be increased as needed. The spreadsheet below was
created from this template. (Note that Permit # NC0024147 is being used in this example.)

The items denoted by YELLOW highlight is the required information in the header section
in order for import to work properly. The other information in the header section is optional
and does not currently import into eDMR.

E3 Microsoft Excel - EDMR ImportTemplate (7-15-2009).xls

I’:‘_‘] File Edit Wew Insett Format Tools Datka  Window Help  Muance PDF
R N=A" NEN = BN s NN A | = «| 7% - H;P-rial L0z B I U E=:
C14 A A
al B [ e[ o [ e [ F [ & [ W [ v [ o [ & [ L | ™ [ n [ o Fr [ 3 [ R
1
B Permit #: ncl24i47 Month: -Ju v =l vear: 2008
3
KX Facility:  Mayberny W' TF Class: I County: ‘wake
]
| & | ORC: Olpie Taylor Grade: 3 ORC Certificatiol 123
T
& | Has ORC Changed Phone:  555-1234
g
|10 Certifed Lab Name Chem Lab Lab®: 3376
il
12 | Person(s) Collecting sampl: Opie Taylar
12
I Comment:
|15 |
16
il
18 Sampling Location Fffluent j Discharge ¥: 001
.  E—
[ &)
| 21 | 50050 | 00010 | 00400 | 50060 [ 00310 00610 00530 31616 [ 00300 | 00600 | 00665
¥ . E e
2E |2 | s | B, & se | 5 |2e| Bs| & |3:| B |
v B= (38| =k -] v » ® ER N Eh | 583 = R ] 58
| 82 [58f| 53 | E¢ | & 2 g I |%g| g || 528 | & |58 | &8 |58
= E & = E M -] & ™ - & £ =] EE [ = w & = (=]
°E 8 St e 9 3 -] @ 25 5 % £a 5 2
°g o < & £ s o H a 5 z
22 =] o w F
23 2400 clock| Hrs P00 cloc]  His vigew mot -|laenn <l j ugt v |mon < |[maa =[|man - wioom |+ | man | [man ~lman -] -l
24 1 0300 24 0320 1] i 0.08
25 2 000 24 000 K i 0.09 ng ri] 520 0.1
28 3 000 24 0720 5.75 Y 0.07 ng <20 <2 <1 <1 19 10.9 5.0 28
27 4 0200 24 O7a0 4 i 0.091 q 1
28 8 0g00 24 0930 1 i 00102
29 E 000 24 0#15 15 N 0.0099
30 T 0200 24 0745 ¥ i om 123 g <20 <1 34 9.8 0.7
kil g 0300 24 0745 g i 0.056 134 4.7
32 k] 0300 24 0300 45 ] 0023 153 <20 24 2 9.4
33 10 000 24 0745 4 V] 0.026 166 9.2
34 1 0300 24 0740 i i 0023 ] 8.9 -]
35 12 000 24 0785 128 i 0033
36 12 000 24 000 1 Y 0.008
a7 i3 0200 24 0730 2 i 0.004 141 <20 <1 12 9.6
38 15 0300 24 07a3 5.25 i 0052 121 il 01
ek 1 0300 24 0740 2 N 0056 108 <20 <2 <1 0.4 0.8
40 17 0200 24 0740 E i 0,088 n.z 10.2
41 15 0300 24 0740 3 i 0.021 1151 10.4 2
42 13 0g00 24 0700 128 i 0,005
43 20 000 24 0goo 1 N 0.058 74
44 il 0200 24 Og15 1 i 0036
45 22 000 24 000 :37] i 0.08 25 520 <1 <1 10.6 08
48 23 000 24 000 E ] 0024 122 0.1
47 24 0200 24 0200 {1i] V] 008 10.5] <20 2 3 01
43 25 0300 24 0730 -] i U.UQ 103 1 1
43 26 0300 24 0gz0 2 ] a7
50 27 0200 24 og0 g' V] 0.09 a7
51 28 0300 24 0300 K i om 106 76 <20 <1 3 10.9 04
52 29 0g00 24 0745 g i 0,002 124 10.7
53 30 000 24 o720 E N 0024 0.4 <20 4 3 9.8
64 H 0200 24 0730 E i
55 Composite(C)iGrab(G):|m= -l[or ~l[er ~JJor ~[|op -lfer ~fJor | Jor -flon ~f[or  ~[or -] =
57 Monthly Average Limit:
5% Monthly Average: 0,045 12171 T.ETE| #D0O 2.8 #00wa! 2,667 12,349 10145 #O0O! 2.22
54 Daily Mazi 0.098 173 g 4 3 24 1 0 28
E0 Daily Minimum: 0.002 q TE a 2 a 2 3 84 a 04
B1 Monthly Avg % Femowal [89%): HOIVA0 #0101
E2
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In the daily values area of the spread sheet, there are several pieces of information that
must be correctly provided in order for the import to work properly.

e Parameter Code — the correct parameter code must be provided for the parameter
monitoring required by the permit.

e Unit of Measure — a unit of measure must be provided for each parameter,
preferably the unit of measure specified in the permit.

e Sample Type — the correct sample type as specified in the permit must be provided
for each parameter.

IMPORTANT:

The DWR Permit data system provides all required parameter monitoring
information to eDMR during report creation to ensure that the appropriate
information is reflected in the report. Prior to setting up the template, it is
strongly recommended to create a blank report in eDMR including all
appropriate pages, which will include the monitoring information as
specified by the DWR Permit Data System, The blank report can then be
printed from eDMR and will be pre-populated with the expected monitoring
information. This printed report can be used as a guide for setting up the
Import Template with the correct information for those items specified
above.
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3.2.2.13 Creating the Excel CSV File

After daily values have been entered into the spreadsheet, it can be saved as a CSV file
for importing into eDMR. To save as a CSV file, the user should click File->Save As->.
The Save As pop up box will appear. User should select the folder where the file will be
saved. The user should enter a name for file in “File name” box. The name should be
meaningful such as “NC000001-001Eff 7-2008” which corresponds to “Permit#-Outfall#
(Eff-effluent, Inf-Influent, Up-Upstream, Dwn-Downstream) Month-Year”. User should then
click the drop down in the “Save as Type” box.

Select (1) CSV (comma delimited) (*.csv) and then click (2) Save button.

Class: Il County: wWake

Save As @@

Save in: [ ncOoz4147 v @- @ A T Ed - Tools -

- 1

i

My Recent
Docurments

m]

ie T.

Q@

B ncnz4147-001-{1-2008)_eff csv
B nc0nz4147-001-{1-2009)_eff csv
B nc0nz4147-001-F2-2008)_eff csv

B ncnnz4147-001-(10-2008)_eff csv
B nconz4147-001-(11-2008)_eff csv
B nconz4147-001-(12-2008)_eff csv

@ ncO024147-001-{2-2009)_eff csv
= @HCUUZ‘I'14?-UD1-(3-ZUUB)_EFF.CS'\.-'

@ ncO024147-001-{3-2009)_eff csv

Desktop @HCUUZ‘I'14?-UD1-(4-ZUUE‘)_EFF.CS'\.-'
@ nc0024147-001-{4-2009)_eff . csv

" @HCUUZ‘I'14?-UD1-(5-2UUE‘)_EFF.CS'\.-'

____/ @I'|CE|02414?-UD1-(5-2UE|9)_EFF.CS'\.-'

My Documents | (B nconz4147-001-(6-2008)_eff cev
@ ncO024147-001-{6-2009)_eff cev

- "'. @I'ICUUZ‘H4?-UD1-(?-ZUUSJ_EFF.CS'\.-'

N ] ne0nz41 47-001-F5-2008)_eff csv H
My Computer | B0 a0z 1 47-001-(2-2008)_eff cov

I*‘

Operator Time
On Site

=
5
]

T

&

File: name: nCO024147-001-(7-2009)_eff sy w Save

My Mebwork,

- Save as tYpe! | cay (Comma delimited) (*.csv) |v-

i ™ Template (*.xIt) ~ ]
Text (Tab delimited) (*.kxt) /
Unicode Texk {*.kxt) E

0.036 15.6

0.023 173

0.033 Microsoft Excel 5.0/95 Warkbook (* x1s)

0.008 Microsoft Excel 97- Excel 2003 & 5,0095 Workboak (*,x1s)
0.004 141
. 124 A

0.036 106 <20 <2 <1 104 na
0.08% 1.z 10.2
0.0 1.5 10.4 2

on
T
o

el e e el o el e e e el e e e
=
=
)
P

0.056 ]

The resulting CSV file contains additional fields for the Facility information and the
calculated fields. This additional information is ignored by the eDMR application. As long
as the required lines and fields are in the resulting file in the correct order, eDMR will
import the report.

NOTE: The CSV should not be opened once it has been created from the Excel Template
as this could result in Excel re-formatting the file contents and changing the integrity of the
CSV format.
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3.2.2.2 Report and Page Create Process Screens for Importing

The steps to create the new report header and page are similar to the steps used for
manually entering the report data, and are summarized below. (Note: Please refer back
to Section 3.1 Create the Report Page for detailed instructions covering these steps.)

3.2.2.2.1 Create Report Screen

Nc Morth Carolina (NC) eDMR Reports

Create Report £DMR Reports User Management

Create Report F ( l)

4 items found, displaying all items.1

Permit # Owner Facility Wersion DMR For Status
NCODZ0028 Town of Plymouth Flymouth WWTP 1.0 05-2016 Validat=d: Wamings
NCOO20028 Town of Phrmouth Phrmouth WWTP 10 OE- 2016 In Progre=ss
NCODZ0028 Town of Plymouth Flymouth WWTP 1.0 07-2016 In Progress
NCOOZ0028 Town of Plymouth Phymouth WWTP 10 D6-2016 In Progre=ss

Copyright @ 2007 CSC | All Rights Reserved

Home My Reports Logout Help

Actions

Validete Certify Delete
Validate Certify Delete
Validete Certify Delete

Validate Certify Delete

Click on the (1) Report Create menu item

3.2.2.2.2. Create Report — Select Permit Screen

If there are multiple reports associated to the owner of this permit, select the appropriate

permit from the drop down list (1).

Nc North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home » Create Report

Create Report: (1)

Permit:
NCD031879 [+]
NC0020028
NC0031879
NC0037834
NC0065102
NC0075515
NC0076066

Create Report
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3.2.2.2.3 Create Report — Select Date Screen

Select the (1) Month and (2) Year of the report being created, then click on the (3) Create
report button.

m North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home - Create Report

Create Report:

Permit:

NC0031879 [+] ¢

Month: El (1)
August
Year: (2)
2016 [+]
Create Report '

(3)

3.2.2.2.4 Report Requested Message Screen
A message will be displayed (1) indicating the report is being generated.

@)
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3.2.2.25 Create New Page From File Screen

Click on the (1) Create New Page From File button.

Home ¢ Report: NCOD20028 V1.0 08-2016 In Progress

Certified Lab #:

Lab Name:

Person(s) Collecting Samples:

Contact Phone #: *

Comments

eDMR Pages

Nc North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Permit
Permit #: Status: SOC#: Class:
NCO0Z0028 Wer, Active Ww-2
4.0

County: Owner:

WASHINGT Town of Plymouth
ORC
Name: Certification Number: Status: Grade:
Robert Harrell E| 8156 Active WW-4.
eDMR
Period: Version: Status: Compliance Status: *
08-2016 [August 1.0 In Progress
2016)

(T)Compliant

Home My Reports Logout Help

Facility Name:
Blymouth WwTE

Has ORC changed?:

(T)Man-Compliant

Sawve

&
i
l?-i
!

Cancel

Create New Page Create Mew Page From File

Copyright @ 2007 CSC | All Rights Reserved

NC

(Warning — any additions or changes to the fields on this screen require a Save to be

performed or they will be lost.)
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3.2.2.2.6 Create Page From File Screen - Selection Criteria

m North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home F Report: NCO024147 V1.0 07-2008 In Progress  Create Page From File

Create Page From File
Report Period:
July 2008

Permit Number:
NCO024147

Outfall and Sampling Location: (1)
Outfall: 001 - Location: Influent %
Outfall: 001 - Location: Influent

Outfall: 001 - Location: Upstream L=
Outfall: 001 - Location: Downstream

Qutfall: 001 - Location

Create Page

Select the Outfall and Sampling Location (1) to report against. Only the outfall and
sampling locations associated with that permit will appear in the drop down list.
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Browse (1) to find the specific CSV file previously prepared to import.

m North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home F Report: NCODZ24147 V1.0 07-2008 In Progress F Create Page From File

Create Page From File
Report Period:
July 2008

Permit Number:
NC0024147

1
Qutfall and Sampling Location: ( )

Outfall: 001 - Location: Effluent V/
CsV file, containing page infw:
Browse...

Choose file

|

Lack in: | () nc0024147 - =k BB

D

My Recent
Documents

;[t%
Dezktop
iy Documents

My Computer

—

fdn Metworl
Flaces

@ncDDHH?—DDI—(1—2008)_&FF Csy
@_a]nc002414?—001—(1—2009)_&FF Csy
@_a]ncDD2414?-DDI-(2-2008)_&FF Csy
@ncﬂﬂ%l*‘r?-ﬂﬂl-(2-2009)_&FF Csy
@ncﬂﬂ%lﬂr?-ﬂﬂl-{3-2IZIEIB]I_EFF (5
@ncﬂﬂzﬂ‘rl“r?-ﬂﬂl-{3-2IZIEI‘3]I_EFF (CSW
@HCDDZM‘}?-DDI-(4-2IZIEIB)_EFF [Csy
@_a]ncDDZdrH?-DDI-(4-2009)_&FF \CsY
@_a]nclill:lz414?—lill:|1—(5—2008)_&FF \CsY
@ncDDHH?—DDI—(5—2009)_&FF Csy
@_a]nc002414?—001—(6—2008)_&FF Csy
@_a]ncDD2414?-DDI-(6-2009)_&FF Csy

Y oz 47-001 -

B neninz4147-001-(8-2008)_efF.cev
B ez 41 47-001-[2-2008)_eff csv

B nennz4147-001-{ 10-2008)_eff.csv
B neonz4147-001-(11-2008)_eff.csv
B neonz4147-001-(12-2008)_eff.csv

@)

(3)

File name:

|ncDDE4‘| 47-001-(7-2008)_eff. cav

Open

Filz=s af type: |,.f.-._|| File [%.7)

N

Cancel

Select the appropriate report (2) and click the (3) Open button.
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m North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home F Report: NCOD24147 V1.0 07-2008 In Progress I Create Page From File

Create Page From File
Report Period:
July 2008

Permit Number:
NCOD24147

Outfall and Sampling Location:
|Dutfa||: 001 - Location: Effluent )

CsV file, containing page information:
Z:\Data\WQ_DE\ Browse..

Create Page

Click on the (1) Create Page button to import the CSV file into eDMR.
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The resulting screen displays the data imported into the monitoring report.

Completed Report Page Screen

Facility Reporting Guide

m North Carolina (NC) eDMR Reports

Create Report ‘ eDMR Reports

Home  Report: NCO0O24147 V1.0 07-2008 In Progress

Week #1 (1-5) Week #2 (6-12) Week #3 (13-19) Week #4 (20-26)

Composite Total Operator Operator Time ORC On Fh
= S o= = o
Hrs Hrs

Home My Reports Logout Help
User Management
Report Page:001-Effluent & All Weeks (1-21)

[Show Report Area]

[Show Report Page Area]

week #5 (27-31) Al Weeks (1-31)
[Hide Log Parameters Area]

2400 clock 2400 clock Y/B/N

Tuesday 1 0800 24 0820 6.5 ¥
Wednesday 2 o800 24 0800 7 v
Thursday 2 o800 24 0730 5.75 v
Friday 2 ng00 24 0750 4 v
Saturday 5 o800 24 0930 1 v
Sunday 6 ng00 24 0815 1.5 v
Monday 7 o800 24 0745 7 v
Tuesday s os00 24 0745 s v
Wednesday 9 o800 24 0800 4.5 N
Thursday 10 og00 24 0745 4 N

Wednesday 23 0.034 12.2

Thursday 24 0.08 10.5 < 20.0 2.0 3.0

Friday 25 0.012 i0.3

Saturday 26 0.017

| Jrow Jwmec |ew | cmomme |ooo  |wen | ressiss

Sunday 27 0.09 9.7
Monday 28 0.01 10.6 7.6 < 20.0 < 1.0
Tuesday 29 0.0020 12.9
Wednesday 20 0.033 10.9 < 20.0 4.0 3.0
Thursday 31
[ | frow  mmec leu  |cwommc |Boo  [waan |
] i |
Save Cancel

Verify the data imported is correct, then click (1) Save to save the report and data.
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The message (1) Saved Successfully indicates the report and all data has been saved

to the eDMR system. It still needs to go through the process of submitting the report to
DWR.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home b Report: NCO024147 V1.0 07-2008 In Progress b Report Page:001-Effluent b All Weeks (1-31)

Saved Successfully!
\ [Show Report Area]

(1) [Show Report Page Area]

Week #1 (1-5) Wesk #2 (6-12) Week #3 (13-13) Week #4 (20-26) Week #5 (27-31) All Weeks (1-31)

[Hide Log Parameters Area]

Composite Total Operator Dperator Time ORC On
= S S o S
Hrs Hrs

2400 clock

2400 clock ¥/B8/N
Tuesday 1 0800 24 0820 6.3 Y
Wednesday 2 0800 24 0800 7 ¥
Thursdaw 2 nann >4 0730 5.75 Y '—Vl
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3.2.3 Revise Report from File Screen

3.2.3.1 Find and select the report to be revised.

From the (1) eDMR Reports menu, click on (2) My Reports to bring up a list of reports
stored in eDMR. Then select the report to be revised (3).

Nc North Carolina (NC) eDMR Repo (1)
4 % (2) Home My Reports Logout Help
Create Report eDMR Reports ser Man.

Home b My Repl_ MY Reports

Search Reports

13 iterns found, dizplaying all iterns. 1 (3)

Permit #

Facility Yersion DMR For Status Actions

NCOO24147 City OF Sanfard Big Buffala WWTP 1.0 01-2008 In Prograss Validate Certify Delete
NCOOZA147 City Of Sanford Big Buffalo WWTP 1.0 02-2003 In Progress Validate Certify Delete
NCOOZ3147 City Of Sanfard Big Buffalo WWTP Lo 03-2008 In Progress Yalidate Certify Delete

3.2.3.2 Report in Progress — Update Page From File Screen

Select the correct (1) Outfall and Location, then click on (2) Update page From File
button
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Nc Morth Carolina (MC) eDMR Reports

Home MyReports Logout Help

Create Report eDMR Reports User Management

Home F Report: NCOO20028 V1.0 09-2016 Validated:Warnings

Permit P."S"T’\ e
Permit #: Status: SOC#: Class: Facility Name:
MNCO020028 Ver. Active wWw-2 Blymouth WWTE
4.0
County: Owner:
WASHINGT Town of Plymouth
ORC
Name: Certification Number: Status: Grade: Has ORC changed?:
Robert Harrell E| 8156 Active ww-4,
eDMR
Period: Version: Status: Compliance Status: *
09-2016 1.0 Validated:Warnings
(September 2016) (Z)Compliant (C)Non-Compliant

Certified Lab #:

Lab Name:

Person(s) Collecting Samples:

Contact Phone #: *

Comments
Save Cancel
eDMR Pages
Outfall: 001 - Location: Effluer{w|  Edit Page Update Page From File Create New Page  Create New Page From File

Copyright @ 2007 CSC | All Rights Reserved

3.2.3.3 Update Page From File Screen

(Note: Use the same process that was used to import the original file described in section
3.2.2.2.6.)

Browse (1) to find the specific CSV file previously prepared to import.
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Create Report

Home

eDMR Reports

Report: NCO0D24147 ¥1.0 01-2008 In Progress

Update Page From File

Report Period:
January 2008

Permit Number:
MZO0024147

Outfall and Sampling Location:
Outfall: 001 - Location: Effluent

CSY file, containing page information:

v

Nc North Carolina (NC) eDMR Reports

User Management

Update Page from File

" Browse...

File Upload

My Recent
Documents

F
[
Deskiop

2

My Documents

My Computer

by Metwork,

Update Page

Look in: | £ ne0024147

v @ @

@I_a‘]nc002414?-001 -(1-2009)_eff .csv
@l_a]ncDDZ‘tH?-DDI -(2-2003)_eff .csv
@_a‘]nc002414?-001 -(z-2009)_eff .csv
@I_a‘]nc002414?-001 -(3-2008)_eff .csv
@_a]nc002414?-001 -(3-2009)_eff .cov
@_a‘]nc002414?-001 -(4-2008)_eff .csv
@I_a‘]nc002414?-001 -(4-2009)_eff .csv
@_a]nc002414?-001 -(5-2008)_eff .cov
@_a‘]nc002414?-001 -(5-2009)_eff .csv
@_a]nc002414?-001 -(6-2003)_eff .csv
@_a]nc002414?-001 -(6-2009)_eff .cov
@_a‘]nc002414?-001 -(F-2008)_eff .csv
@_a]nc002414?-001 -(5-20083)_eff .csv
@_a]nc002414?-001 -(9-2008)_eff .cov

nE0024147-001-{10-2008)_eff csv
C0024147-001-{11-2008)_eff.csv

o

File name:

| ne0024147-001-{1-2008]_eft.csv ~

Open

l

Files of type: | 41 Files

v | [ Cancel ]

1)

ped

Home My Reports Lc

(3)

Select the appropriate report (2) and click the (3) Open button.

-45 -



eDMR Facility Reporting Guide

Click the (1) Update Page button.

m North Carolina (NC) eDMR Reports

Create Report

eDMR Reports User Management

Home I Report: NCOO24147 ¥1.0 01-2008 In Progress F Update Page from File

Update Page From File

Report Period:
January 2008

Permit Mumber:
MNCO024147

Outfall and Sampling Location:
Outfall: 001 - Lacation: Effluent %

CS¥ file, containing page information:
|2\Datat0_DEViWorkisDMPIMR Data Loads\200 || [Browss . |

lUpdate Page

Verify the updated data is correct then click (1) Save.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help
Create Report ‘ eDMR Reports User Management

Home - Report: NCO024147 ¥1.0 01-200% In Progress F Report Page: 00 1-Effluent & All Weeks (1-21)

[Show Repart Area]

[Show Report Page Area]

Waek #1 (1-5) Week #2 (£-12) Week #3 (13-19) Week #4 (20-26) Week #5 (27-31) All Weeks (1-31)

og Parameters Area]

Add Pararneter

Parameter Code: S00s0 oooio oo400 S00&0 oozio ooe10 oo0sa0
Sampling Frequency: Continuous 5 ¥ weak 5 H week 5 H week
Composite(C)/GrablE): Recorder % Grab Grah Grab
S E o L _ e -m-l
deg ¢ ugyl ma/l mgfl ma/l
Tuesday 1 0,08
Wednesday 2 0,09 11.8 7.5 < 20,0 (1)
Wednesday 30 0,039 10,9 < 20,0 4,0 3.0
Thursday 31
[ | JFow TEMP-C ['pH | CHLORINE NH3-N
[5h otals Area]
< [ | 2
Save Cancel

- 46 -



1)

eDMR Facility Reporting Guide

3.3 Validating eDMR Reports
Create Enter Validate Certify Submit
Report Data Data Data Report

3.3.1 Search for the Report to Validate

The eDMR application will validate the data entered and compare them to the parameter
limits specified in the permit, alerting the user of potential violations and/or errors.

3.3.11 Method 1 — Select Report Validate Screen

(Note: Both methods use the same process, the difference is how and where the process
is triggered.)

From an eDMR Reports List find the report you want to validate (1).

Nc North Carolina (NC) eDMR Reports

Home My Reporits Logout Help
Create Report eDMR. Reports User Management

Home ¥ My Reports

(2)

14 iterns found, displaving all items=.1

Permit # Owrner Facility Yersion DR For Status Actions

NCOD21i181 1.0 01- 2005 In Progress Validate Certify Delete

NCOD21181 Validate Certify Delete

HCO021181

Validate Certify Delete

NCOD21181 Validate Certify Delete

Click on the word (2) Validate in the Actions column to start the validation process.
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3.3.1.2 Method 2 - Select Report ‘Click Validate lcon’ Screen
Click on the (1) Permit #.

Nc North Carolina (NC) eDMR Reports

Home My Reporits Logout Help

Create Report eDMR. Reports User Management

Home ¥ My Reports

14 iterns found, displaving all items=.1

Permit # Owrner Facility Yersion Actions

NCOO2iiB1 City of E 1.0 Validate Certify Delete

NCDD211B1 City 1.0 Validate Certify Delete

NCOO2iiB1 City of Belmont 1.0 Validate Certify Delete

NCDD211B1 City of Balimant Belmant WWTP 1.0 Validate Certify Delete
3.3.13 Navigation links and action icons.

(D)

Nc North Carolina (NC) eDMR Reports

I Home My Reports Logout Help

Create Report eDHMR Reports User Management
Honve * Report: NCOD21181 ¥ 1.0 01-200% In Progress (2)
Fermit G b -
= S
Pemit #: Status: SOC#: Class: Facility Mame:
MCO0211581 Yer, 3.0 Active -4, Belmont WWTR
County: Owvrner:
GASTOMN City of Belmaont
ORC
MName: Certification Number: Status: Grade: Has ORC changed?:
Ralph Douglas W | 986502 Active WN-2,
eDMR
Period: Yersion: Status: Compliance

In the upper right corner of every screen the user will find links: (1) Home, My Reports,
Logout and Help. Clicking Home returns you to the eDMR initial page. My Reports takes
you to the screen where you can view or search your reports (see Section 5.1 for detailed
instructions) from anywhere within the eDMR application. Selecting Logout logs the user
out of the eDMR application. Clicking on Help takes the user to a web page containing
links for the eDMR User Guides. It also has a link to send an email to eDMR Help Desk.
Additionally, throughout the eDMR application, the user will be able to click on (2) Activity
Icons based on their privileges. The user must to be assigned to each of the privileges
below before the icons are visible. These activities are explained in detail in the following

sections in this guide.
)

Validate Report
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Report In Progress — Validation Icon - Screen

Now would be a good time to double check that the report header information is completely

filled in. Especially (1) Compliance Status and (2) Contact Phone.

Create Report DMR Reports

Reobert Harrell  [] 2136

eDMR
Period: Version:
09-2016 1.0

[Sept=mber 2016)

Certified Lab #:

Lab Name:

Person(s) Collecting Samples:

Contact Phone #: *

Comments

Permit
Permit #: Status:
NCDD20028 Ver. Active
4.0
County:
WASHINGT
ORC
Name: Cartification Number:

Nc North Carolina (NC) eDMR Reports

User Management

Home F Report: NCOO20028 V1.0 09-2016 Validated: Warnings

SOC#:

Owner:
Town of Plymauth

Status:
Active

Status:
Validated:Warnings

(2)

e

welcome npdes_tester@ncdenr.gov

Home My Reports Logout Help

(3)

-
EE TS

Class: Facility Name:
ww-2 Plymouth WWTP
Grada: Has ORC changed?:
wWw-4, (1)

Compliance Status: * /

({C)Compliant (C)Non-Compliant

Save Cancel

Click on the (3) Validate Report Icon to start the validation process.
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3.3.15 Creating Validation Request Screen

The screen dims out and displays the message (1) Please wait...

3.3.1.6 Validation Report Notification Screen

The screen dims out and displays the message (1) Please wait ...
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3.3.1.7 Validation Results Screen

The validation process checks for data entry errors and gives you the opportunity to fix
them prior to submitting the report. The system will validate the report information for the
(1) Report and all (2) Report Pages, then the validation results are displayed.

Nc North Carolina (NC) eDMR Reports i

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home » Report: NCOD20028 V1.0 00-2016 Validated:Warnings » Validation Report

™ |Validation for Report:|NC0020028 V1.0 09-2016 Validated: Warnings

ORC must be Selected
Contact Phone is Empty! Field is required
Compliance Status Required

Report Page:001-Influent I(See Data For All Weeks)

Parameter: (C0310) BOD, 5-Day (20 Deg. C) - Concentration Frequency: Weekly Sampling Type: Composite
Sampling Frequency Less Than Permit Reguired!(Weekly)--Missing on week #1
Sampling Frequency Less Than Permit Required!(Weekly)--Mis=sing on week 2
Sampling Frequency Less Than Permit Required!(Weelkly)--Mis=sing on week £3
Sampling Frequency Less Than Permit Required!(Weekly)--Missing on week #4
Sampling Frequency Less Than Permit Required!(Weekly)--Missing on week #5

Parameter: (CO530) Solids, Total Suspended - Concentration Frequency: Weekly Sampling Type: Composite
sampling Frequency Less Than Permit Required!(Weekly)--Mis=sing on week #1
Sampling Frequency Less Than Permit Required!(Weekly)--Missing on week #2
Sampling Frequency Less Than Permit Required!(Weekly)--Missing on week #3
Sampling Frequency Less Than Permit Required!(Weekly)--Missing on week #4
Sampling Frequency Less Than Permit Required!(Weekly)--Missing on week 5

3.3.1.8 eDMR Report List Showing Validated Status Screen

After validation is run, the status for the report is updated to (1) Validated.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report €DMR Reports User Management

Home My Reports

1)

7 items found, displaying all items.1

Permit # Owner Facility Version DMR For Status Actions

NCOD23230 Onslow Water & Sewer Suthority Richlands WWTP 2.0 01-2009 alidated:Warnings Validate Certify Delete

The Status will also show if there were (1) Warning messages generated during the
validation process.
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Warnings are potential violations and should be reviewed prior to continuing with the
certification and submittal process. These are warnings only and the report may still be
‘Certified’ and ‘Submitted’ with warnings.

To view the warnings at a later time, just repeat steps 3.3.1.1 - 3.3.1.7 and run Validation
again.

3.3.19 Validation Report Screen - Investigate a Warning Message

Review the report data to investigate the (1) Frequency Warnings by clicking on the (2)
See Data For All Weeks link. Focus is on the (1) TEMP-C parameter

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR: Reports User Management (2)

Home * Report: NCOD21181 ¥1.0 01-2008 ¥alidated :Wamings » ¥alidation Report

Validation for Report: NC0021181 V1.0 01-2008 Validated:Warnings

Report Page For Qutfall# 001 Sampling Location: Downgfeam is Missing!
Report Page For Qutfall# 001 Sampling Location: Upgfeam is Missing!

Fepart Page:001-Effluent [See Data For All Weeks)

Pararneter: [30050] Flov, in conduit or thru treatment plant  Frequency: Continuous  Sampling Type: Recorder

Sarnpling Frequency Less Than Permit Required!{Continuas)

Pararneter: [00010] Termperature, Water Deg. Centigrade Frequency: & ¥week Sampling Type: Grab
Sarpling Frequency Less Than Perrit Required!is X Week)

Pararneter: [00400] pH Frequency: § Xweek Sampling Type: Grab
Sarpling Frequency Less Than Perrit Required!is X Week)

Parameter: [31616] Coliform, Fecal MF, M-FC Broth,44.5C Frequency: 5 X week Sampling Type: Grab
Sampling Frequency Less Than Permit Required!i{s X Week)

Parameter: [00300] 00, Osxygen, Dissolved Frequency: 5 X week Sampling Type: Grab
Sampling Frequency Less Than Permit Required!i{s X Week)

-53-



eDMR Facility Reporting Guide

3.3.1.10 Data For All Weeks Screen for Warning Investigation
The areas with warnings will be highlighted in (1) RED.

(1)
— /4 \

ameter Code: 50050 1 oooio 1 00400 ! 50060 OO310 DOE10
Sam Q) Frequency Cantinuo: 5 X weak 5 W weak 5 W weak
Composite[C )/ Grab{G): Recordar | W Grak b Grabk b Gral b Car pasite| W Com paite| W
mgd W dayg ¢ b Sy W ugyl b mgyl W mgyl W
Tuesday 1 0.06
Wednesday 2 0,09 11.8 7.5 = 20,0
Thursday 3 0.av 11.8 = 20,0 = 2.0 = 1.0
Friday 4 0,021 2.0
Saturday 5 0.0102
Sunday L] 0,0099
Monday ¥ 0.01 12.2 2.0 = 20,0 = 1.0
Tuesday ] 0,056 13.4
YWednesday 9 0,028 15.3 = 20,0 2.4
Thursday 10 0,026 15.6
Friday 11 0,023 17.3
Saturday 12 0,038
(2) Sunday 13 0.00&0
14 0.0040 14.1 = 20.0 < 1.0
Tuesday 12,1 T.E
Wednesday 10,6 = 20,0 = 2.0
Thursday 11.2
Friday 11.5
Saturday
Sunday 20 0,056 7.9
Monday 21 0,036
Tuesday 22 0.05 12.5 < 20,0 < 1.0
Wednesday 23 0.054 12.2
Thursday 24 0.0z 10,5 = 20,0 2.0
Friday 23 001z 10,3
Saturday 26 0.017

There are only 4 days of data reported for (2) TEMP-C the week of 1/18, the requirement
is 5 times per week.
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3.3.1.10.1 Weekly Frequency Limit Warning Analysis

Sometimes a warning is generated as a result of the way the validation process calculates.
In the example below using a different permit, the monthly data being reported spans the
first day of the month to the last day of that month. If the first day of the month falls mid-
week, a warning may be generated for some frequency limits.

Consider the example below where the first week in the report contains only

(1) Thursday, Friday and Saturday (1%, 2" & 3™), with the balance of the days of that
week in the preceding month’s report.

1)

oooio 1 oo4p0 ! D0E0 003140 DOE10

5 X week Weekly X week Wasekly Weakly Weekly
Compasite[ L)) Grab(G): Recorder |W Gralb b Graly b Compasite W Com posite W Com posite W Grab b

mgd A dag & w w g1 w g/l “ mig/l w migdl w

Thursday 1 0.06
Friday 2 0.0% 11.5 = 20,0
Saturday 3 0,07 11.8 = 20,0 < 2.0 = 1.0 = 1.0

There is a requirement for a weekly measurement of PH. If the measurement was done
on Sunday through Wednesday of the preceding week, it would have already been
entered on the previous month’s report.

The validation process in eDMR will look for an entry of PH in the first week (first 3 days
of this month), since it actually occurred on the previous month’s report, it will not find an
entry and will generate a warning “Sampling Frequency Less Than Permit Required!
(Weekly)”.

A manual audit of the preceding month’s report may confirm that data was reported in the
last week of the previous month. When DWR evaluates the data for violations, it will
correctly consider the entire week’s data, regardless of which month’s report it came from,
and not generate a violation.
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3.4 Certifying eDMR Reports

After Validation, the report needs to be Certified. The certifier should be the ORC.
Create Enter Validate Submit
Report Data Data Report

3.4.1 Search for the Report to Certify

Certifying the data — the Operator in Responsible Charge (ORC) must certify that the
data in the eDMR report is accurate.

Select the report to Certify
From an eDMR Reports List find the report you want to Certify.

Nc North Carolina (NC) eDMR Reports

Home MyReporis Logout Help

Create Report eDMR Reports User Management

(1)

14 iterns found, displaying all items.1

Permit # Dwvrner Facility Yersion DMR For Status Actions

NCOD211B1 City of Baimant Baimant WWTP 1.0 01- 2008 Validate Certify Delete

NCOO21181 City of Belmant Balmant WWTP 1.0 02- 2008 I P Validate Certify Delete

Click on the word (1) Certify in the Action column to start the process.
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Pre-Certification Review

The certifier is required to check the box (1) acknowledging the certification.

Nc North Carolina (NC) eDMR Reports

Create Report eDMR. Reports User Management

Home " Report: NCOO21181 ¥1.0 01-2008 ¥alidated:W arnings * Report Certification

Report Certification

Permit Number: Report Period: Facility Name: Facility Address:
HCooE1181 O1-2008 Eelmont WATR 238 Parkdale Rd null, Belmont MG 28012
eDMR Certify Date:

07/z9/z009

ORC Data

ORC: * ORL Certification Number: *

Ralph E. Douglas 986508

Certifier Data

First Name: * Middle Name: * Last Mame: * Contact Phone Number: *
Owner FirstMame Dwner LastMame S55-1212

1)

O # ey this signature, I certify that this report is accurate and complete to the best of my knowledge.

Home My Reports Logout Help

Check the box (1) next to the certification statement, this will cause the ‘Certify‘ button to

appear.

Nc North Carolina (NC) eDMR Reports

Create Report eDHR Reports User Hanagement

Home F Report: NCOD21181 ¥ 1.0 01-2008 ¥alidated :Wamings * Report Certification

Report Certification
Permit Number: Report Period: Facility Name: Facility Address:
MCoOo0z1181 01-2005 Belmont WWTP 295 Parkdale Rd null, Belmont M 28012

eDMR Certify Date:
072942009

DORC Data

ORC: * ORL Certification Mumber: *
Ralph E. Douglas EE

Certifier Data

First Mame: * Middle Mame: * Last MName: * Contact Phone Number: #
Owner FirstMame Owner LastMame SES-1212

Click on the (2) Certify button.
uE.

Home My Reports Logout Help

)

¥* By this signature, I certify that this report is accurate and complete ta the best of my knowledge.

The user can print the report in PDF format by selecting the (3) “}‘m Icon.
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Upon certification the resulting screen shows the status of (1) Certified.

Nc North Carolina (NC) eDMR Reports

Create Report

aDMR. Reports

User Management

Home * Report: NCODZ1181 ¥1.0 01-2008 Certified

Permit

Permit #:
MCO021181 Ver, 3.0

County:
GASTOM

DRC

Name:

Ralph Douglas (%
eD'ME

Period:
01-2008 [January
2008)

Certified Lab #:
123456

Lab Name:
Labtec

Status: S50C#:
Active

Owner:
City of Belmont

Certification Number: Status:

9B6503 Active

¥ersion: Status:
1.0 Certified

@)

Person(s) Collecting Samples:

Ralph Douglas

Contact Phone #: *
555-1212

Comments

eDMR Pages

Cutfall: 001 - Location: Effluent

Edit Page

Class:
Wi -4,

Grade:
Inflal -3,

Home My Reports Logowt Help

(ZC)

Facility Name:
Belmont WWTR

Has ORC changed?:

Compliance Status: *

@ Compliant

Update Page Fram File

“INon-Compliant

Save Cancel

Create Mew Page Craate Mew Page From File

Note: If the report is missing the Compliance Status or Contact Phone, the report cannot
be certified and it will return the user to the main report screen, in which messages will be
displayed at the top of the page indicating what is missing. The missing information must
be entered and the SAVE button clicked before the report can be certified.

Notice the (2) Submit icon is now displayed. Once the report is certified by the ORC, the
report is ready to be submitted. If changes are needed before submittal, this can be done
by going back to the previous steps for entering data. Submitting is the last step in the
process and is covered in the next section.
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m North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home ¥ by Reports

14 iterns found, displaying all item=.1

Permit # Dwner Faility

NCOD21181 City of Beimant Belmant WWTP

The status is now (1) Certified

Yersion

1.0

DMR. For

01- 2008
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3.5 Submitting eDMR Reports

Create Enter Validate
Report Data Data

3.5.1 eDMR Report Initial Submittal
3511 eDMR Report List Screen - Submit

Only authorized Submitters can Submit reports that have a status of Certified.

From an (1) eDMR Reports List find the report you want to submit. Remember, My
Reports will return a list of all reports the user has created. Search Reports can be used
for any reports that the user is associated with.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help
Create Report eDHR Reports User Hanagement

Home * My Reporks

14 items= found, dizplaying all item=.1 (2)
Permit # Owner Facility Yersion DMR. For Status Actions
HCODZ2i181 City of Belmaont Belmont WWTF 1.0 01 - 2008 Certified
City of o ST st

1)

Submit

NCODZ2ii81 Validate Certify Delete

MNCOO21181 City of Balmaont Beimont WWTP 1.0 Validate Certify Delete

Click on (2) Submit in the Action column. It is important to be aware that the word Submit
will not appear in the Actions column for the report until the report has been Certified.
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35.1.2 Pre-Submittal Review Screen

The submitter is required to (1) check the box acknowledging the submittal certification of
this report.

The check box corresponds to the certification and signatures on the back page of the
DMR that is manually submitted. This certification is done by the Owner or person with
signatory authority for this permit. They must be assigned to the Submitters Group to have
the privilege to perform this activity.

Nc North Carolina (NC) eDMR Reports

Home MyReports Logout Help

Create Report eDMR Reports User Management

Home * Report: NCOD21181 ¥1.0 01-2008 Certified  Report Submit

Submit Report -
Permit Number: Report Period: Facility Name: Facility Address:
MZooZz1i121 a1-z00s Belrmont WIWTR 292 Parkdale Rd null, Belmont MC 22012

eDMR Submit Date:

07292009

Submiter Drata

First Mama: * Middle Mame: * Last Mame: * Contact Phone Number: *
COwner FirstMarne Cwner LastMame S555-1212

* 1 certify, under penalty of law, that this document and all attachments were prepared under my direction of
supervision in accordance with a system designed to assure that qualified personnel properly gather and evaluate the
information submitted, Based on my inguiry of the person or persons who manage the system, or those persons directly
responsible for gathering the information, the information submitted is, to the best of my knowledge and belief, true,
accurate, and complete, I arn aware that there are significant penalties for subrnitting false information, including the
possibility of fines and imprisonrient for knowing violations,
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3.5.1.3 Submitting the Report Screen
Checking this box (1) will cause the (2) Submit button to appear.

m North Carolina (NC) eDMR Reports

Create Report elMRE Reports User Management
Home * Report: NCOD21181 ¥1.0 01-2008 Certified * Report Submit

Submit Report

Permit Number: Report Period: Facility Name: Facility Address:
MCOD211581 01-2008 Belmant WWTP 298 Parkdale Rd null, Belmont MC 28012

eDMR Submit Date:
O7/29/2009

Subrmiter Crata

First Name: * biiddle Name: * Last Mame: * Contact Phone Number: *
Cwner FirstMame Owner LastMame 555-1212

(1) @ I certify, under penalty of law, that this document and all attachments were prepared under my direction of
fervision in accordance with a system designed to assure that gualified personnel properly gather and evaluate th
responsible for gathering the information, the information submitted is, to the best of my knowledge and belief, true,

possibility of fines and imprisanment for knowing violations,

Home My Reports Logout Help

-]

information submitted, Based on my inquiry of the person or persons who manage the system, or those persons directly

accurate, and complete, I am aware that there are significant penalties far submitting false information, including the

Submit

~

Click on the (2) Submit button, the system will submit the report to DWR for processing.
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3514 Submittal Results

The Reports List screen displays the new status of (1) Submitted for the report. (Note:
The user must refresh the screen for the updated status to be displayed. User should wait
for 20-30 seconds before refreshing the report list to verify the submittal status. After
submittal, the status will reflect “Submitted” or “Failed to Submit”.)

Ns North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report elMRE Reports User Management

Home * My Reports

14 itens found, displaving all items.1 (1)

Permit # Owrner Facility Yersion DR For Status Actions

NCOO21181 City of Belmaont Belmaont WWTF 1.0 01- 2008 Sulbmitted Submit

NCOO21181 City &f Balmant Balimi ¢t WWTP 1.0 02- 2008 In Pragrass validate Certify Delete

The report will automatically progress through the following status conditions as it is being
processed by eDMR:

e Certified — the report is ready for submission (the report can only be submitted
once the report has a Certified status)

o Ready for Submission — temporary status while report is being validated and
waiting to be submitted

e Failed to Submit — the report could not be validated for submittal (occurs within
20-30 seconds after clicking submit)

e Submitted - the report was successfully validated/submitted to DWR and iswaiting
to be processed by DWR’s data system (processing of the report occurs during the
night following the submittal)

e Failed - the report could not be processed and uploaded to the DWR data system
due to a processing error. User should notify DWR immediately.

e Processed - indicates DWR processed the report submittal successfully.

3.5.15 Submittal Successfully Processed

The time from ‘Certified’ to ‘Ready for Submission’ to ‘Submitted* should be a matter of
seconds but status transition will typically occur within 20-30 seconds after clicking the
Submit button. User should always refresh the report list after waiting 20-30 seconds and
verify that status change indicates ‘Submitted’. The final status change from ‘Submitted’
to (1) ‘Processed’ will occur after the report processing is completed, which will occur the
night following the submittal.
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m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report ‘ eDMR Reports ‘ User Management ‘

¥ Home * My Reports

eDMR Reports List

14 items found, displaying all items.1 (1)
Permit # Dvrner Facility Wersion DHR For Status Actions
NCOO211B1 City of Belmont Belmaont WWTF 1.0 01-2008 Frocessed Revise
NCOO21181 City of Belment Belmant WWTP 1.0 02-2008 In Pregress Validate Certify Delete
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3.5.1.6 Submittal Processed Notification Email

The system will send a notification email to the user that completed the Submit action for
the report. The email will indicate whether the report submission to DWR was successful
or not. The processed date on the report will be the date when DWR successfully received
and processed the report.

,;\.. = 4 ¢ |7 Motification From BIMS for Report: NC0021181 V1.0 1-2008 - Message (Plain Text) - =X
a)
—/ Message Muance PDF L2

Q@3 XA D Qosw B T 2

Reply Reply Forward | Delete Moveto Create Other Block lot Ju Categorize Follow Mark as

to All Folder= Rule Actions~ | Sender s Up~ Unread ki Select -
Respond Actions Junk E-mail (P Cptions Ta Find
Fram: reports@nc-edmr.net Sent: Wed 7/29/2009 5:02 PM
Toe Doe, Jane
Cc
| Subject: Motification From BIMS for Report: NC0021151 V1.0 1-2008

(3

Transaction ID:_aS5bc8747-ce37-4c85-9463-432821d456b9

The discharge monitoring report for Permit NCE821181 V1.8 1-2888 was successfully submitted to the NC
Division of Water Quality.

This is an automated response, please do not reply to this email.

3.5.1.7 Submittal Failed

Should the user receive any messages from the eDMR system that the submittal was not
successfully processed, contact DWR support as specified below:

e Send an e-mail to Technical Support at denr.dwg.edmr.help@lists.ncmail.net

- Or -
o Call (919) 807-6300 and ask for Information Processing Unit Staff.
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3.5.2 Submitting Revisions
3.5.2.1 eDMR Reports List — Revise Screen

An authorized user can revise processed reports. However, no changes can be made to
a submitted report. If a facility needs to modify a monitoring report that has already been
processed, then a revision must be created and submitted.

The following screen will be displayed for a processed report.

Nc North Carolina (NC) eDMR Reports

Home MyReports Logout Help

Create Report eDMR. Reports User Management

Home * My Reports

14 items found, displaying all items.1 (1)
Permit # Owner Facility Yersion DMR For Status Acl:ions/
NCDD211B81 City of Balimadnt Belmant WWTP 1.0 01-200E Processed Revise

Click on (1) Revise in the Action column.

3.5.2.2 Report Revise Screen

When the user selects the (1) Revise Report button, the system will copy data from the
previous version to a new version of the report. The new version will be given a new
version number and will have the status of ‘In Progress’. The previous version will be given
the status of ‘Processed & Revised'.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home ¥ Report Revise

Report Revise:

*Permit #:NC0021181

*Mew Yersion #:2.0 (1)
*Reporting Period:01-2008 /

Cancel Rewise Repaott

Click the (1) Revise Report button
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Report List Showing Multiple Versions.
The eDMR Report List displays (1) Version 1.0 and 2.0 of the report for permit #

Nc North Carolina (NC) eDMR Reports

Create Report

eDHMR Reports User Management

Home * My Reports

15 items found, displaying all item=.1

Permit #

NCOD21181

NCODZ21181

NCOD21181

NCOD21181

NCODZ21181

NCODZ21181

NCOD21181

Dwner Facility Yersion

DMR For

Home My Reports Logout Help

()

Actions /

Validate Certify Delete
Revige

Validate Certify Delete
Validate Certify Delete
Validate Certify Delete
Validate Certify Delete

Validate Certify Delete

Notice that there are now two versions. Version 2.0 is ‘In Progress’ and has processing
actions available. In Version 1.0, the status has been changed to ‘Processed & Revised’,

which indicates that there is a newer version of the report.

If, after the revision has been added, the user decides not to revise the report, the version
can be deleted. When the word (2) Delete in the Actions column is clicked, that version is
deleted and the previous version’s status will change from ‘Processed & Revised’ to

‘Processed’.

After creating the new Version 2.0 report, the user can then access the report and make
any necessary changes. The user would then repeat the process of Validating, Certifying
and Submitting the new version.
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3.5.24 Report Header Screen — Edit / Update Page for Revision
The (1) Bread Crumbs highlighted indicate that this is a Report for Permit # NC0021181,

Version 2.0, for the period 01-2008.

Nc North Carolina (NC) eDMR Reports
ke Home MyReports Logout Help
Create Report eDMR Reports User Hanagement
I Home * Report: NCO0O21181 ¥2.0 01-2008 In Progress I (1)
Perrnit ."‘):t? ” h
Permit #: Status: SOC#: Class: Facility Name:
MCO021151 Yer, 3.0 Active Wi-4, Belmont WIWTRP
County: Owner:
GASTOM City of Belmont
DR
Name: Certification Number: Status: Grade: Has ORL changed?:
Ralph Douglas | 986508 Active Wi-3,
el MR
Period: Yersion: Status: Compliance Status: *
01-2008 (January 2.0 In Progress _ -
008 @ Compliant (C)MNon-Compliant
Certified Lab #:
122456
Lab Name:
Labtec
Person(s) Collecting Samples:
Ralph Douglas
Contact Phone #: *
S955-1212
Comments
/ \ Save Gancel
eDMR Pages
Sutfall: 001 - Location: Effluem % Edit Fage Update Page Fraom File Create Mew Page Create Mew Page From File

(2) Edit or Update the report page as necessary.

The action of “Update Page From File” replaces whatever is in the current report page.
Updating Page from File is discussed in detail in the Section 3.2.3.3 of this guide.
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Report Header Version Screen

All previous versions of the reports are ‘View Only’, editing can only occur on the most

recent version.

Click on the (1) Show button to view the report. Since this is view only,

the edit and update buttons have been removed from the screen.

i Aepasrt: NCDOT 60T V1.0 00-290% Processsd & Asviasd
-

Pomoat #1 Stambuis SO0 #; [ £ FYE F el ity S miwein s

C 160 AT W= L FAC TR Tt T )

piddle

I sy By L]

LAy Bl wm asea-Bur
i Has DRE chasmied T

1

Merges Turhar w

Cortilil & Bbinry Psarvabosei &8t araili |
49319 o

Pt

Carifeed Lals &)

Laks Masma:

Permon(s] Collecting Semplos:

Contack Pheane &1

123-45£7

Comamants

Gutfall 001 - Lecation: EMluane s [ Bhaw |

sriadad T
Yersion: ELELTH Compliance Status: *
1.0 Precedrad & Ravaad _ _
@ Compliant ()Non-Compliant

Z

Note that this is the old (2) Version 1.0 with a (3) Status of Processed & Revised.
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Section 4.

‘Search Reports’.

4.1 My Reports Menu Screen

If (1) My Reports is selected, the user will see only those reports that he or she has
created. The user can then click on a specific (2) Permit number to go to the details of

Facility Reporting Guide

Searching For eDMR Reports

From the eDMR Reports tab, a user can find a report by selecting either ‘My Reports’ or

that report, or click on the (3) Action they wish to perform for a specific report.

Nc Morth Carolina (NC) eDM

Creste Report

elHR Reporis

Fiaps By Pesports

Search Reports

2 itarr g Found, dizplaying all itasmz. 1

Parmil
L

Dhamner

HCOD1E0T

(2)

HECOGd 180T

Alamance-Bur
Systam

Alafbnda-Bur

iy EbRm

ngten School

fgted Sehool

Hanagemerd

anece Middle

maads Middle

Wermion

DMRE
For

02-2009

Shatus

ValidatediWarnings

Precagiad &

Ravirad

Homeiz My Reports

Actions

Validite Certify Delete

The user can also select “Search Reports” (explained in Section 4.2) to search by
various identifying criteria for a report.
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4.2 Searching for eDMR Reports Screen

The user can search for a specific report

4.2.1 Search Reports Menu Screen

Nc Morth Carolina (NC) eDMR Reports

Creste Report elHR Reports User Hanagement (1)

Huoan iy Fmp My Reports
Search Reports

If the user selects ‘Search Reports’ from the dropdown tab under eDMR Reports, the user
can search for a report using part or all of the following criteria:

e Owner & Facility name with wildcards (use the * as a wild card)
o Owner in eDMR is equivalent to User

e Permit#

e Reporting Period Start Date and End Date

o County

e eDMR status

e Show revision history Yes or No — determines whether multiple versions of an
eDMR are listed or only the latest version

A user can select multiple criteria for the search process.

NB North Carolina (NC) eDMR Reports Welcome npdes_tester@ncdenr.gov

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home » Search Reports

Search eDMR Report

Owner First = -
Nama:

Owner Last = -
Nama:

Facility Name: = -
Permit #:

County Code:

eDMR Status: -

Show Revision Y25 «

History:

Reporting Period

Start Date: R R

End Date: - -
Search

Copyright ® 2007 CSC | All Rights Reserved
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Information Screen

Create Report

Home

Parmit

Permit #:
NCOO0Z23230 VWer, 3.0

County:
OMSLOW

ORC

Hame:
Larson Shiflet v

eDMR

Period:
01-2009 (January
2009]

Certified Lab #:

Lab Name:

Contact Phone #: *
9198076351

Comments

eDMR Pages

eDMR Reports

Cutfall: 001 - Location: Effluent s

Nc North Carolina (NC) eDMR Reports

User Management

Report: NCOD23230 ¥3.0 01-2009 In Progress

Status: SOC#:
Active 508003
Dwner:

2nslow Water % Sewer Autharity

Certification Mumber: Status:
930331 Active
Version: Status:

3.0 In Progress

Person(s) Collecting Samples:

1)

Class:
W -2

Grade:
W -2

Home My Reports Logout Help

Compliance Status: *

@ Compliant

Update Page From File

-,
METR
Facility Name:
Richlands wiwTR
Has ORC changed?:
({C)Nan-Campliant
Save Cancel

Create Mew Page Create Mew Page From File

Click on (1) Edit Page to view the page information for this report.
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4.4 View the Report Page Header Information Screen

Nc North Carolina (NC) eDMR Reports welcome npdes_testergncdenr.gov

Home My Reports Logout Help
Create Report eDMR Reports User Management
Home ¢ Report: NCOO31879 V1.0 03-2016 In Progress ¢ Report Page:001-Effluent

[Show Report Area]

eDMR Page _“E Q
Qutfall #: Receiving Stream: Sampling Location: No Flow/Discharge from Site:
0oL Youngs Fark Effluent
[Coperning Cresk)
Comments
Save Cancel
eeks
week =1 [1-8) Week =2 [7-12) Week =3 [14-20) Wesk =4 [(21-27) Week =5 (28-21) All weeks [1-21)

Copyright @ 2007 C5C | All Rights Reserved

You may select individual (1) Weeks or (2) All Weeks, based on the amount of information
you want to review. In this example we selected Week #1.

Show and Hide - parts of the report based on what you need to view.
Clicking on Show drills down into the details of the area.
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m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

\ [Show Report Area]
1)

[Show Report Page Area]

Create Report ‘ eDMR Reports User Management

Home F Report: NCOD22230 ¥3.0 01-2009 In Progress I Report Page:001-Effluent  Weel: #1 (1-3)

wieek #1 (1-31 Week #2 (4-107 Wesk #3 (11-171 Wesk #4 (13-24) Week #5 (25-31) All Weeks (1-31
[Hide Log Parametars Araa]

Day of Composite Total Composite DOperator Arrival Operator Time ORC On Mo Flow Reason
week Sample Time Time Time On Site Sita?

2400 clock 2400 clock WIBIM
Thursday 1 0g20 .5 A4 w
Friday 2 [nE={u]u} 7 N et
Saturday ] a7zo & hd w
Add Parameter

Parametar Code: 50050 oooid o400 SO0&0 oozi0 oo&in [na}=3cin)
Sampling Frequency: Continuous 5 ¥ week Weekly 2 ¥ week Weekly Weekly Weekly
Composite(C)/Grab (@) Recorder % Grah Grab Composit ¥ Composit ¥ Composit ¥ Grah

deg ¢ ugyl g/l gl rgsl
Thursday 1 0.06
Friday 2 Q.09 ii.g = z0.0
Saturday 2 0,07 ii.8 = z0.0 < 2.0 < 1.0 =1.0

[Show Totals Area]
4| 1l ]

|

-~

The Log Parameters Area can be hidden by clicking (1) Hide. Click (2) Show to display
the details of the Report Page Area. An example of this is in the next display.

3)

The (3) Scroll bar can be used to access additional parameters not displayed on the
screen.
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Notice that the (1) Report Page Area is now displayed. To hide it again, click on the word
Hide.

m North Carolina (NC) eDMR Reports welcome npdes_tester@ncdenr gov

Home My Reports Logout Help

Create Report eDMR Reports LUzer Management

Home P Report: NCOD31879 V1.0 08-2016 In Progress » Report Page:001-Effluent » Week #1 (1-6)

[Show Report Area]

(1) [Hide Report Page Area]

eDMR Page
Outfall #: Receiving Stream: Sampling Location: Mo Flow/Discharge from Site:
001 Youngs Fark Effluent
[Coperning Creek)
Comments

Week =1 [1-6) Week =2 [7-13) Week =3 (14-20] Week =4 (21-27) Wesk =5 (28-31) All Weeks (1-31)
2) [Show Log Parameters Area]

Add Parameter

Parameter Code: 50050 00010 00400 SDDE0 €O310 CO510 CO530
Sampling Fraguenzy: Continuous 3 X wesk 3 X wezk 3 X wesk 3 ¥ wesk 3 X wesk 3 X wesk
Composit={C)/Grab{G): Rmcorder [y |
= =] MM_-EI
mga  [5] [aege = [e] [ean
Monday i 8 0.06 11.8
Tuesday z
Woednesday 3 0.09 11.8 <20 =2 <1 <1
Thursday 4
Friday 5 0.07 <20
Saturday [

[Show Totals Area]
4 {11 3

Notice that the (2) Log Parameters Area is now hidden. To view this area again, click
on the word Show.

-75-




eDMR

Facility Reporting Guide

Section 5. Printing eDMR Reports

A user can produce reports in PDF format at any time to view the data currently in the
system for any given report. Only after the eDMR has been electronically submitted should
the official report be printed, signed and sent to DWR.

5.1 Printing in PDF format

To create and print a PDF report file, click on the (1) PDF icon.

Nc North Carolina (NC) eDMR Reports

Create Report eDME. Reports User Management

Home ¥ Report: NCODZ1181 ¥2.0 01-2008 In Progress

Permit

Permit #: Status: SOC#:
MCO021181 VYer, 2.0 Active

County: Owner:

GASTOM City of Belmant

DRC

Name: Certification Number: Status:
Ralph Douglas w 25502 Active
DR

Period: Yersion: Status:
01-200% (January 2.0 In Progress
2008)

Certified Lab #:
123456

Lab Name:
Labtec

Personls) Collecting Samples:

Home My Reports Logout Help (1)
-
TG
Class: Facility Name:
Il Belmont WWTR
Grade: Has DRC changed?:
Wi-3,

Compliance Status: *

@ Compliant (C)Mon-Compliant

The report can be saved for reference or viewed immediately by selecting the appropriate
option. Select (1) Open with to view the report.

‘ou have chosen to open

=) Report_NCO0Z1181_Ver_2.0_1_z008.pdf

which is & adobe Acrobat Document
fram: http:fncnodetest. enr. state.nc.us

What should Firefoux do with this file?
Adobe Reader 8.0 (default)

() Save File

[] Da this automatizally Far files like this Fram now an,

Opening Report_NC0021181_Ver_2.0_1_2008. pdf

X

QK l ’ Caniel
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5.2 DMR PDF Report Example
This is one of the sample pages from the DMR report for Permit # NC0021181.

Report_ NC0021181_Ver_2.0_1_2008.pdf - Adobe Reader

File Edit Yew Document Tools  window  Help

= & e P[]

XPDES PERAMIT N0.: KCOIZ118L PERMIT VERSION: 3.0 PERMIT STATUS: Acsive
FACILITY NAME: Balon: WWT? CLASS: W4 COUNTY: Gaiton
OWNER NAME: ity of Balzuoe: ORC: Falph E. Derzglas ORC CERT NUMBEE: 256703
GRADE: W3 ORC HAS CHANGED: a
¢DMR PERIOD: 012008 (Famuasy 2008 VERSION: 20 STATUS: [ Bregmass
COMPLIANCE: Compliet CONTACT PHONE & 333-1212 SUBMISSION DATE:
SAMPLING LOCATION: EFFLUENT DISCHARGE NO.: 001 NON-DISCHARING:* NO

[

oo e Thma Chm Sioe

[Tl o e e T
Bl s (B o

CHLOKINE

i

E oo Arviovsd T

F

il

T

< 304

=304

EEEFEEEEEEEEEEEFEREEEEEEEFREREE[E[E[EE [

Banibly Averugs Limic

Manialy Aversge

ity Maipsm

Dl M

omibly Avg % Femoval (B
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Select (1) Save File to create a report that will be stored for future reference. The default
location to store this document is on the user’s desktop.

mEtaer armaa EEaEEigae - w

i llal - =
Opening Report_HNCO021181_Ver_2.0_1_2008. pdf

¥ou have chosen ko open

=% Report_NCO021181_Yer_2.0_1_2008.pdf

which is a: adobe &crabat Document
fram: http:ffncnodetest, enr, skate,no,us

1
( ) \ - wWhat should Firefox do with this File?
\ () Openwith | Adobe Reader 8.0 {default) w
\@) Save File

[] oo this aukomatically For Files like this From now on,

[ Ok ] [ Cancel

@)

Find the (1) Report Icon on the desktop and double click to view it.

POF ;

Report_MNCO...

Report_MC0021181_Ver_2.0_1_2008.pdf
Type: Adobe Acrobat Document
Date Modified: 7/31/2009 9:29 AM

Size: 41.5KB
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Section 6 User Management

6.1 Change Password

The user maintains security of their account through password management. They can
change it themselves (section 6.1.1 or have the system administrator change it for them
(section 6.3).

6.1.1 Change Password Menu Screen

To change the password go to the (1) User Management tab, then click on the (2)
Change Password menu item.

m North Carolina (NC) eDMR REPOI’tS Welcome npdes_tester@ncdenr.gov

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home User List
Search For Users
Messages @

Change Password

User Details
There are no messages.

()
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6.1.2 Change Password Screen

Passwords consist of at least six characters, including at least one numeric character, and
at least one letter. The user will receive a warning after three failed attempts to log in. A
user’s account is locked after ten failed attempts to log in.

Type in the (1) Current Password, the (2) New Password in both fields, then click
(3) Submit.

N'c North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home I Change Password

Current (1)

password:

MNew Password:

(I11111] (2)
Repeat new
password:

3)

W

Subrit
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6.1.3 Password Change Confirmation Popup Screen
A confirmation screen is displayed that the password has been changed.
Click the (1) OK button to proceed to your next activity.

NC

sesssse Password has been
changed.

Message: \

(1)
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6.2 Email of Forgotten Password

If the user forgets the password there are two options available, retrieve or reset the
password.

Users can retrieve forgotten passwords by clicking on Forgot Password or get the
password reset by clicking on Request Password Reset. The system automatically sends
the password to the email address on that account user’s profile.

6.2.1 Login - Forgot Password Screen

To retrieve the forgotten password, click on (1) Forgot Password.

m North Carolina (NC) eDMR Reports

Login

Login

Login

User:
Password:
Login
Reguest Password Reset
Forgot Password?

™~

1)
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The user must supply their (1) User ID and click the (2) Submit button.

Nc\ North Carolina (NC) eDMR Reports

Login

Home F Forgot Password

1)

User Id:
ane.doe@vahoo.com

Subm'\

(@)

If the user selected ‘Forgot Password’, the eDMR application will send an automatic email
containing the user’s current password to the email address specified on the user’s

account profile.

6.2.3 Email Containing Current Password

The user will receive an email with their password.

-

P 2B L] =
| .2'-!\'| H J &+ ¥
=
- Message Nuance PDF
3% i
3 S $ x 1§ Move to Folder
e _qu b

[ Create Rule

Reply EpAllj.i' Forward || Delete Q T T
Respond Actions
From: reports @nc-edmr.net
Taoe Doe, Jane
o
Subject: Password reminder

% &, safe Lists ~

Block 1Mot Junk
Sender
Junk E-mail f4

Password reminder - Message (Plain Text) -

-"I G

Categorize Follow Mark as
- Up~ Unread

Options [

Find

-

Sent: Wed 6/24/2008 8:36 AM

Your password in EDMR reports system

is testeril

kI
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6.3 Request Password Reset

The user can request that the password be reset by the system administrator. The
administrator will change the password and email the new password to the email
address specified on the user’s account profile. Since a reset was selected, the user will
be prompted to change their password at the next login.

6.3.1 Request Password Reset Screen

The user requests that the password be reset by the system administrator by clicking on
(1) Request Password Reset.

m North Carolina (NC) eDMR Reports

Login

Login

Login

User:
Password:

Login

IRegueSt Password Reset I
Forgot Password? \
1)

6.3.2 User ID Screen
The user must supply their (1) User ID and click the (2) Submit button.
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Nc North Carolina (NC) eDMR Reports

Login

Home F Forgot Password

1)
:s:f;;';@vahmm; o

Submit

The application will automatically send an email to the administrator requesting a
password reset.

6.3.3 Password Reset Request Email to Administrator

Upon receipt of the email for the password reset request, the administrator will perform
the password reset and notify the user.

6.3.4 Password Reset Confirmation Notice Screen

The user will see the message that a (1) Password reset request was sent to the
administrator.

Nc North Carolina (NC) eDMR Reports

Login

User:

Password;

(1) ﬂr.jqr‘::?-ﬂ':".:.;-.: "I'II' 24
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6.3.5 Password Reset Confirmation Emails
The user receives two emails in the Password Reset process.

The first email is automatically generated by the system notifying the user that their profile
information has been updated.

-'/E-':s = 9 U & % |5 User details update confirmation - Message (Plain Text) - = X
oI
Message Muance PDF L7
L} Move to Folder ~ EH » oy
i ! .$ x €8, safe Lists ~ = f
¢ o & Create Rule
Reply Reply Forward | Delete . Block =] Not Junk Categorize Follow Mark as || Find
to All 2] Other Actions ~ Sender - Up~ Unread -
Respond Actions Junk E-mail L] Cptions P
From: reports@nc-edmr.net Sent: Wed 6/24,/2009 9:12 AM
To: Doe, Jane
Co
Subject: User details update confirmation

kA

Some information regarding your account has been updated in the NC EDMR
reports system.

=
The second email will be from the Facility Administrator containing the new password.
I.fﬁ,; ™ I BT I N User details update confirmation - Message (Plain Text) - = X
Wi
Message Muance PDF L7
Ek]
y \kJ x L] Move to Folder - se Q&-Safe S EH B 84
¢ _';% [ Create Rule e ]
Reply Reply Forward | Delete . Block Mot Junk Categorize Follow Mark as || Find
to All 5] Other Actions ~ Sender - Up~ Unread -
Respond Actions Junk E-mail (] Options ]
From: reports@nc-edmr.net Sent: 'Wed 6/24/20092 9:12 AM
To: Doe, Jane
Cc
Subject: User details update confirmation
F

Per your request, your password has been reset and the next time you login you will
be prompted to change your password.

Your new password is
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6.3.6 User Login Screen - After Reset

The user logs on in the normal manner with the new (1) Password.

Nc North Carolina (NC) eDMR Reports

Login

Login

Login

User:
jane.doe@yahoo.com

Password: (l)

ssssssses /
Login

Reguest Password Reset

Forgot Password?
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6.3.7 Password Reset - User Password Change Screen
The user will be prompted to change the password at the next login.

Enter the password indicated on the password reset email, received from the Facility
Administrator, into the (1) Current password field, then pick a new password and enter it
into the (2) New Password fields. Finally, click on (3) Submit.

Passwords consist of at least six characters, including at least one number, and at least
one letter. The user will receive a warning after three failed attempts to log in. A user’s
account is locked after ten failed attempts to log in.

Nc North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home F Change Password

Gurrent (1)

password:
(1Ll XY ]])

New Password:

(@)
(3)

Repeat new
password:

W

Submit
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6.4 User Information Profile

The user has quick access to their user profile information, which includes passwords,
names, phone numbers and email addresses, by using User Management functionality.

6.4.1 User Details Menu

Nc North Carolina (NC) eDMR Reports (1) Welcome npdes_tester@ncdenr.gov

Home My Reports Logout Help
Create Report eDMR Reports User Management

User List
Home

Search For Users

)
Messages Change Password /
User Details

There are no messages.

Click on (1) User Management then (2) User Details.

6.4.2 User Details Screen

This screen contains the user information profile. All fields can be maintained by the user.
If any fields are changed, click (1) Update to save the changes.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home F User Management F Edit User Information for Jane Doe

User Details

Last name:
Doe

Middle name:
First name:
Jane

Phone number:
555-1234

Email:

jane.doe@yshoo.com / ( )
Cancel Update
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Section7 Appendix

7.1

Importing Data Into the eDMR Summary

Summary of Steps for Creating and Importing a CSV file into eDMR

1.

The user will need to create the import file, then login to eDMR and to create the
report header and page header. System will upload data from CSV file into the
newly created monitoring report. Reports that have already been created can be
updated or revised using import function.

Current functionality using Excel to create the CSV file supports only one CSV
file at the time. This is due to Excel limitations. Excel supports Save As
functionality only at the worksheet level; it does not provide the capability to save
an entire Workbook.

The user will create or update existing excel import template files per procedures
detailed below.

Report Import — Create Report
Login to the system.
Select “Create Report” Menu.
Enter Permit Number, Month and Year for report.
Click the green “Create Report” button.
The Report Page screen will appear.
Click the green “Create New Page from File” button in lower right.
The system displays the “Create Page From File” dialog screen.
Select the appropriate Outfall and Sampling Location.
Click the “Browse” button beside the box labeled “CSV file, containing page
information:”
. Select the appropriate file from the file selection dialog that corresponds to
the Outfall and Sampling Location entry made above and click Open.
11. Select the green “Create Page” button.
12. The system imports all data from the CSV file.
13. The user will then be placed in the data entry screen displaying the imported
data. Any changes or updates can be made if needed.
14. To import additional pages, click on the breadcrumb at top of the page, just
under the menu options. The breadcrumb will start with Report:
(ex: Report: NCOOxxxxx V1.0 07-2009 In Progress)
15. This will take you back to the Report Page. Repeat Item 6 — 15 for each
additional page.

CoNorwWNE

=
o

Report Import — Update Report

1. Login to the system.

2. Select the “eDMR Reports” menu and select “My Reports” or “Search
Reports” to obtain the list of reports to select from.

The system displays a list of reports.

Click on the “Permit Number” of report to update.

The “Report Page” screen will appear.

Select the appropriate eDMR Page in the combo box in the lower left.

Click the “Update Page From File” button to right of eDMR Page combo box.

Noosr®w
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10.

11.
12.

13.

14.

15.
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The system displays the “Update Page From File” dialog screen.

Clicks the “Browse” button beside box labeled “CSV file, containing page
information:”

Select the appropriate file from the file selection dialog that corresponds to
the Outfall and Sampling Location entry made above and click “Open”.
Select the green “Update Page” button.

The system replaces all data in the existing report with the data from the CSV
File selected.

User will then be placed in the data entry screens displaying imported data.
Any changes or updates can be made if needed.

To import additional pages, click on the breadcrumb at the top of the page,
just under the menu options. The breadcrumb will start with Report:

(ex: Report: NCOOxxxxx V1.0 07-2009 In Progress)

This will take you back to the Report Page. Repeat Item 6 — 15 for each
additional page.

Report Import — Revise Report (submitted report)

11.
12.

13.

14.
15.

16.

17.

18.

Login to the system.

Select “eDMR Reports” menu and select “My Reports” or “Search Reports” to
obtain list of reports to select from.

The system displays a List of reports.

Click on the “Revise” option under “Actions”, on right side of permit list.

The “Revise Report” screen will open. Note what “New Version” will be
created and click on the “Revise Report” button at the bottom of the page.
The system will create a new version of the report and return the user to “My
Reports”. If permits are not listed, select “Search Reports” under “eDMR
Reports” menu option and enter the permit number as search criteria.

The new version of the report will have a status of In Progress. Select the
new version of the report by clicking the “Permit Number”.

The Report Page screen will appear.

Select the appropriate eDMR Page in the combo box in the lower left.

. Click the “Update Page From File” button to the right of eDMR Page combo

box.

The system displays the “Update Page From File” dialog screen.

Click the “Browse” button beside box labeled “CSV file, containing page
information:”

Select the appropriate file from the file selection dialog that corresponds to
the Outfall and Sampling Location entry made above and click Open.
Select the green “Update Page” button.

The system replaces all data in the existing report with the data from the CSV
File selected.

The user will then be placed in the data entry screen displaying imported
data. Any changes or updates can be made if needed.

To import additional pages, click on the breadcrumb at top left of the page,
just under the menu options. The breadcrumb will start with Report:

(ex: Report: NC0023230 V1.0 01-2009 In Progress)

This will take you back to the “Report Page”. Repeat Item 9 — 15 for each
additional page.
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7.1.1 Importing Data Formatted as a CSV File

The user can import data into the eDMR from a Comma Separated Variable (CSV) file.
This file must conform to the specifications of a predefined eDMR template. The import
program relies on a set position for input elements.

7.1.2 Import Data Specifications Table

The following table describes the specifications for the required lines and data elements
of the import file. The element position specifies how many commas will be on the given
line before the defined value. Values in bold italics are key words that must be in the file
exactly as defined here. These key words are used by eDMR to identify the data that is
being imported. Non-bolded values indicate where a specific value would be entered for
this report import.

Element
Line Position Value
(after comma #)
1 1 Permit #
1 2 Permit Number
1 4 Month:
1 5 Month
1 6 Year:
1 7 Year
2 1 Sampling Location:
2 3 Sampling Location Name
2 5 Discharge #:
2 7 Discharge Number
3 0 Date
3 6 PCS Parameter codes separated by commas
4 1 Composite Sample Time
4 2 Total Composite Time
4 3 Operator Arrival Time
4 4 Operator Time On Site
4 5 ORC On Site?
4 6 Parameter descriptions for matching PCS Codes, separated
by commas
5 1 2400 clock
5 2 Hrs
5 3 2400 clock
5 4 Hrs
5 5 Y/B/N
5 6 Units of Measure for matching PCS Codes, separated by
commas
6-37 0 Day number (one line for each day of the month)
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Element
Line Position Value
(after comma #)

Composite Sample Time

Total Composite Time

Operator Arrival Time

Operator Time On Site
ORC On Site?

Parameter daily values for matching PCS Codes, separated by
commas

38 0 Composite(C)/Grab(G):

38 6 Composite/Grab values for matching PCS codes, separated
by commas

OO~ [W|IN|PF

7.1.3 Entering Data into the Excel Spreadsheet Template
Creating CSV file using Excel Spreadsheet Template

North Carolina Division of Water Quality has developed a spreadsheet template that can
be customized by each Facility and then used to produce a CSV file for import into eDMR.
This template contains Facility information and has some useful built in calculations. The
number of parameter columns can be increased as needed.

Do NOT modify the format or layout of this template, (except as
noted below). (Doing this will change the CSV input file and make it unusable.)

The user should:

e Fill in the report page header information. (These are the underlined cells in rows
2-18).

e Use the “drop down selection list” whenever available, do not type directly into
these cells.

e Change the parameter information in rows 21, 22, 23 & 55, to match the reporting
requirements from the permit.

o Enter the reported data in rows 24 — 54.

Do NOT insert or delete rows or columns in the template. (Doing this will change the
CSV input file and make it unusable.)
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al 8 [ c [ o [ e [ F [ & [ W [0 [ o [ ¥ [ L [ ™ [ w [ o[ r [ a [ R ]
]
2 | Permit #: Month: |January j Year: 2008
3
4 Facility: Class: County:
[}
_E | ORC: Grade: ORC Certification #
v
_ & | Has ORC Changed? Phone:
)
_io | Certifed Lab Name: Lab#:
T |
2 | FPerson[s) Collecting samples
T |
4 Comments
5|
|
7|
12 Sampling Location: Effluent j Discharge - 001
|
T
_él | 50050 00010 00400 50060 00310 00610 00530 31616 00300 00600 | DOEES
- K] o o E =
2 .E E E £ & E ] g e T ] K H E
L] &= e < g - W » K] gg ] 58 s E 2 = R 2 L]
B| g2 | 2% | 5E | 82| & £ g T | 58| g |eg|5e%| & | 58| 8 | 8%
a E& -} £r w £ [ & 3= =] ] - & = ] = ]
S E & ] £ 0 o E -] @ < 2 2 3 g 2 2
85| Eli |& | & & 5 § |8 2 £
2z a| 9 o 2 )
= 2400 clock| Hrs P400cloc] Hrs | vimm mod  «|wsge =l rllugr  =lmgr flmgr <ffmar | Jwwomiclmar  =|fmgr <[fmar <] =
24 1 0200 24 020 ER | 0.08
25 2 0200 24 0200 T | 003 ne T8 <20 101
26 3 0200 24 0730 675 | 007 ne <20 <2 <1 <1 13 10.9 50 8E
27 4 0200 24 0750 4 | 0.091 ) 1
28 [} 0200 24 0320 1 | 0.0102
29 & 0200 24 0215 15 | 0.0033
30 T 0200 24 0745 T | ool 123 ) <20 <1 34 9.8 0F
H g as00 24 0745 5 | 0.086 134 ar
32 ) 0200 24 0200 45 [ o.n2g 15.3 <20 24 2 94
k] 10 0200 24 0745 4 | 0.0ee 156 9.2
34 il 0200 24 0740 T | o023 173 a4 B
35 12 0200 24 0755 125 | 0.0
36 13 0200 24 0200 1 | 0.008
ar 14 0200 24 0730 2 | 0.004 1 <20 <1 12 9
el 15 0200 24 0753 5.25 | 0.0az 121 TE 101
39 16 0200 24 0740 2 | 0.098 0.6 <20 <2 <1 10.4 08
40 17 0200 24 0740 B | 0.0es nz 0.2
41 12 0200 24 0740 3 | 0021 e 10.4 2
42 13 0200 24 0700 125 | 0.005
43 20 0200 24 000 1 | 0.056 Ta
44 21 0200 24 OE15 1 | 0.026
45 22 0200 24 0200 ER | 0.08 125 <20 <1 <1 0.6 0E
4E 23 0200 24 0200 E | 0.034 122 101
47 24 0200 24 0200 65 | 002 10.5 <20 2 3 101
42 25 0200 24 0730 B | o0z 0.3 il 1
43 26 0200 24 020 2 | [
50 27 0200 24 0210 2 [ 004 ar
51 23 0200 24 0200 T | oo 0.6 TE <20 <1 3 10.9 04
52 29 0200 24 0745 ) | 0.0z 129 0.7
63 30 0200 24 0730 & | 0.033 10.9 <20 4 3 9.8
54 A 0200 24 0730 B |
55 Composite(C)tGrab@):| e -f[5t  -lJer  -fler ~f|cr  -lfce  ~fller -] Jor ~fler  <flee  ~fer =] &
57 Monthly Average Limit: =¥
52 Monthly Average: 0.045 12171 T.ITE[ #0000 2.8 #ON 2EET 12.349 10.45( #0000 2.22
53 Doaily Mazimum: 0.098 173 ) a 4 a 3 34 1 a 8
1] Daily Minimum: 0.0z ) TE a 2 a 2 3 a4 a 04
El Monthly Avg > Removal [853): #OM0! #OM0!

The Excel spreadsheet template consists of four (4) worksheets.

1. The first worksheet, “DMR permit # yyyy-mm”, contains both Report and Report
Page information. It is the only worksheet the user will need to populate if there is
only one Outfall/Sampling location (one page) to import.

2. The second worksheet, “Outfall nnn Influent”, contains Report Page information
for additional effluent and/or influent pages. It is used if there is a second Page to
import (i.e. Additional Effluents or Influent). The second worksheet can be copied
to additional worksheets and renamed in order to enter data for additional pages.

3. The third worksheet, “Outfall nnn Upstream”, contains Report Page information for
the Upstream sample point.

4. The fourth worksheet, “Outfall nnn Downstream”, contains Report Page
information for the Downstream sample point.
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5. The fifth worksheet contains lookup information which controls what can be
entered in some of the cells of worksheets 1 and 2. This worksheet should not be
modified and has been hidden.

Once data has been entered into the appropriate template worksheet, the user will export
each Page (spreadsheet) to a Comma Separated Variable file (.csv format). The .csv
file(s) can then be imported into eDMR. Here is the overview of report import flow:

1. The user opens the Excel template provided. The spreadsheet format and layout
should not be changed. The spreadsheets can be modified only to the extent of
changing/adding parameters, selecting options in combo box boxes and entering
monitoring data. User should not delete and/or insert columns or rows as this could
potentially change the format of the CSV file that is created from the excel
template.

2. It may be necessary to create multiple copies of the “Outfall nnn Influent’
spreadsheet should an influent and/or multiple outfalls be required to be reported.

3. Excel template has 4 worksheets to use for entering data for upload to eDMR:

a.

‘DMR permit # yyyy-mm” contains Report Header area and Page area
information. User can update both areas. Mandatory fields are: Permit#,
Month, Year, Discharge # and Sampling Location (highlighted in Yellow). If
user has only one Report Page, then data should only be entered in this
worksheet and uploaded to eDMR application.

. “Outfall nnn Influent” contains Page Area information. Permit#, Month, Year

fields are read only fields and taken from “DMR permit # yyyy-mm”
worksheet. Users can make a copy of this worksheet as many times as
they want for multiple sample locations/outfalls. Mandatory fields are:
Discharge # and Sampling Location (highlighted in Yellow). This worksheet
has hidden fields in order to have same format as Report Page template
(DMR permit # yyyy-mm ) so data will conform to CSV format requirements
for uploading. Do not insert or delete rows or columns.

“Outfall nnn Upstream” contains Page Area information. Permit#, Month,
Year fields are read only fields and taken from “DMR permit # yyyy-mm”
worksheet. Mandatory fields are: Discharge # and Sampling Location
(highlighted in Yellow). This worksheet has hidden fields in order to have
same format as Report Page template (DMR permit # yyyy-mm ) so data
will conform to CSV format requirements for uploading. Do not insert or
delete rows or columns.

. “Outfall nnn Downstream” contains Page Area information. Permit#, Month,

Year fields are read only fields and taken from “DMR permit # yyyy-mm”
worksheet. Mandatory fields are: Discharge # and Sampling Location
(highlighted in Yellow). This worksheet has hidden fields in order to have
same format as Report Page template (DMR permit # yyyy-mm ) so data
will conform to CSV format requirements for uploading. Do not insert or
delete rows or columns.

The spreadsheet below was created from this template.
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E3 Microsoft Excel - EDMR ImportTemplate (7-15-2009).xls

I’:‘I_] File Edit Miew Insert Format Tools Daka  Window Help  Muance PDF
_]__;‘H_.slj_l|;$|dg EEWFE j'd',lv |Z |?D°.-"o - HEArial ~ 10 v|BIH|§§E
C14 - £
al s [ e [ o [ e [ F [ & [ H [ v [ o[ «w [ L [ W [ 8 [ o[ [ &R
1
2 | Permit #: ncl24i4? Month: Juv | vear: 2009
3
1 Facility:  Mayberry W TF Class: |l County: 'wWake
5]
e ORC: Oipie Taylor Grade: 3 ORC Certificatiol 123
T
| 8 | Has ORC Changed Phone: 555-1234
q
N Centifed Lab Mame Chem Lab Lab#: 3376
il
= Person(s) Collecting sampl Opie Taylor
12
| 14 Comment:
e
16
77
18 Sampling Location Fffluent j Discharge ¥: 001
&
| 21 | 50050 | 00010 | 00400 | 50060 [ 00310 00610 00530 31616 [ 00300 | 00600 | 0D0EES
@ & b o E H
%E 2 E.E Ew 2 E e = 2 e I 2 A ;"1 E
g| &% |Ede| gF | 5 & @ » 8 £ N 58 | Z52 e = = FE
| &2 |52E| 7 | 29 5 ] g I 25 =) g | 5% 8 gE | 2 )
= E& - E i ] < ™ = & i =] EE -4 - ] - ]
& E ° gt 50 1) E ] & s 2t ] frig=} ] ]
°g | © |8 £ & = @ ¢ | ° 3 &
22 @ © w -
23 2400 clock| Hrs  P400 cloc]  Hrs vigen 70 ool <Jugt fmen cfean cf[men o femwomic[[man [fman cf[mar <] |
24 1 000 24 0gz0 ;1] Y 0.08
26 2 000 24 000 7 i 0.09 ng 75 220 0.1
26 3 0300 24 0730 5.79 i 0.07 ng <20 <2 <1 <1 13 10.9 5.0 86
27 4 000 24 oFen 4 i .09 a 1
28 5 000 24 0920 1 Y 0.0102
29 E 000 24 0#15 18 i 0.0039
30 T 0300 24 0745 i i om 123 g <20 <1 34 9.8 0.7
#H g 000 24 0745 g i 0,055 134 9.7
a2 k] 000 24 000 45 ] 0028 153 <20 24 2 9.4
33 10 0200 24 0745 4 V] 0.026 16E 9.2
34 1 0300 24 0740 i i 0023 ] 8.4 -]
35 12 000 24 0785 128 i 0033
36 12 000 24 000 1 Y 0.008
a7 i3 0200 24 0730 2 i 0.004 141 <20 <1 12 9.6
38 15 0300 24 07a3 5.25 i 0052 121 il 01
29 16 0200 24 0740 2 i 0038 0E <20 <2 <1 10.4 08
40 17 000 24 0740 E Y 0088 nz 10.2
4 1% 0200 24 0740 3 i 0.021 | 10.4 2
42 1 0300 24 0700 128 i 0.005
43 20 0300 24 000 1 N 0056 73
44 Pl 000 24 OE15 1 Y 0028
45 22 0200 24 0200 ES i 0.05] 12.§| <20 <1 <1 10.6 08
46 23 0300 24 0300 -] ] 0054 12.§| 01
47 24 0300 24 0300 55 ] 0.08 105 <20 2 3 i
48 26 000 24 0720 E i 0.0z k] 1 1
43 26 0200 24 0gz0 2 V] ams
50 27 0300 24 010 g| ] 0.09 a7
51 23 0300 24 0300 7 N o 108 TE <20 <1 3 0.9 0.4
52 249 0200 24 0745 g i 0,002 124 10.7
63 30 0200 24 0730 E i 0,033 104 <20 4 3 9.8
54 H 0300 24 0730 -] i
55 Composite(CpiGrab(G):["=  -JJor  -l[er  -flor  -T|er  -lfer  -[ler | Jor  -fler  -flor  -Jler -] =l
57 Monthly Average Limit: _I _I
53 Monthly Average: 0.045 12171 T.776| #D0 2.8 #0ONwal 2867 12.343 10145 #DONM! 222
54 Daily Mazimum: 0,096 ] g o 4 1] 3 34 1 1] 26
[:11] Daily Minimum: 0.002 a il a 2 a 2 3 8.9 a 04
Bl Monthly Avg % FRemowal [89%): HOIVA0 #0001
E2

7.1.4 Creating the Excel CSV File

After daily values have been entered into the spreadsheet, it can be saved as a CSV file
to any user location.

After user enters data in a worksheet, it can be Saved As “Comma Separated File” which
can be uploaded to eDMR application one by one. To save as a CSV file, the user should
click File->Save As->. The Save As pop up box will appear. User should select the folder
where the file will be saved. The user should enter a name for file in “File name” box. The
name should be meaningful such as “NC000001-001Eff 7-2008” which corresponds to
“Permit#-Outfall#(Eff-effluent, Inf-Influent, Up-Upstream, Dwn-Downstream) Month-Year”.
User should then click the drop down in the “Save as Type” box.
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Select “CSV (comma delimited) (*.csv)” and then click Save button.

Class: Il County: wWake

Savein | ) ne0zH47 v

@-3Q X

4 [ = Tools -

Documents | S0 0 0nz4147-001-(2-20097_eff csv
— B nc0nz4147-001-F3-2008)_eff csv
= [ B nc0nz4147-001-£3-2009)_eff csv

Desktop B nc00241 47-001-(4-2008)_eff csv
B nc0024147-001-(4-2009)_eff csv

g iy, @HCUUZ‘I'14?-UD1-(5-2UUE‘)_EFF.CS'\.-'
¥ - B nc0024147-001-(5-2009)_eff csv
% @\ | My Documents | B nco024147-001-(6-2008)_eff.csv
g% B ne00z41 47-001-(6-2009)_eff csv
e ';] ] ne0nz41 47-001-{7-2008)_eff csv
Hrs _)'g IgncEIEI241‘I?-EIIZI1-(:3-2EIEIE=]|_BFF.csv

4| My Computer | B cn024147-001-(9-2008) _eff.csv

) B nconz4147-001-(1-2008)_eff.csv B nc00z4147-001-(10-2008)_eff csv
Dpie T3 ! Bl nconz4147-001-(1-2009)_eff.csv BR]nc0nz4147-001-(11-2008)_eff csv
My Recent | [Enco0z4147-001-(2-2008)_eff cov B ncOn24147-001-(12-2008)_eff cov

5. ——
- File pame: |nc024147-001-(7-2009)_eff sy v [ e |
_ 1 My Mebwork, — =
— ] o Save as tYpe! | cay (Comma delimited) (*.csv) |rv Cancel
N 10 T i3 Template (*,«Ik) ~
4 T 0.036 [ Text (Tab delimited) {*.bxt)
7 W 0023 7.2 Unicode Texk {*.kxt) E
125 W) 0.038 WMicrosoft Excel 5.0/95 Warkbook (*xls)
1 N 0.008
2 | 0.004 141
5.25 'f| 0.05z2 124
2 K 1.036 0.6 0a
E ' 0.08% 1.z
3 | 0.0 1.5 2
1.28 'f| 0.005
1 K 1.056 74
N 0.036

The following message will be displayed and user should select OK.

Microsoft Excel §|

The selected file type does not support workbooks that contain multiple sheets.

N

« To save only the active sheet, dick OK.
« To save &ll sheets, save them individually using a different file name for each, or choose 3 file type that supports multiple sheets.

Cancel

A second message box will appear and user should select Yes.

Microsoft Excel X)

EDMR ImportTemplate (Tom Updated Version).csv may contain features that are not compatible with CSV (Comma delimited). Do you want to keep the workbookin this format?

\l) o e, T e e T R S s S
+To preserve the features, dick No. Then Save a copy in the latest Excel format,
+To see what might be lost, clck Help.

User should complete Steps 3-6 for each spreadsheet needed.
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7.1.5 Viewing the CSV File

The following example shows the CSV file produced from the spreadsheet above. CSV

Facility Reporting Guide

files can be opened with Notepad to be viewed in this format.

The Comma Separated Variable (CSV) file may be produced in any way as long as it
conforms to the above specifications. Spreadsheet programs and database management
programs often have the capability to export CSV files. The following example shows what
a typical eDMR import .csv file would look like. CSV files can be opened with Notepad to

be viewed in this format.

,Permit #:,nc0024147,,Month:,July,Year:,2008,

,Facility:,,,,,ClaSS:,lcounty:lllllllllll

,ORC:,,,,Grade:,,ORC Certification #,
,Has ORC Changed?:,,FALSE, , Phone:,,,,
,Certifed Lab Name:,,,,,,,Lab#:,,,,,,
Collecting samples:,,,, s s

, Person (s)
IcommentS:IIIIIIIIIIIIIIIIII
rrrrrrrrrrrrrrrrririr
rrrrrrrrrrrrrrrrririr
rrrrrrrrrrrrriririr

,Sampling Location:
rrrrrrrrrrrrriririr

rrrrrrrrrrrrrririrs

Date,,,,,,50050,00010,00400,50060,00310,00610,00530,31616,00300,00600,0

0665

,Composite Sample Time,Total Composite Time,Operator Arrival
Time, Operator Time On Site,ORC On Site?,Flow,Temperature,pH,Residual
Chlorine,BOD 20°,Ammonia Nitrogen,Total Suspended Residue, Fecal

4

4

4

4

4

4

4

4

4

4

4

4

4

4

4

4

4

4

rrrrrrrrir

, Effluent, ,Discharge #:,,001,,,,,,,,/

Coliform,Dissolved Oxygen,Total Nitrogen, Total Phosphorus

,2400 clock,Hrs,2400 clock,Hrs,Y/B/N,mgd, deg
c,su,ug/l,mg/1l,mg/1l,mg/1l,#/100ml,mg/1,mg/1l,mg/1

1,0800,24,0820,6.5,Y,0.06,,,rr/rrr4r+s
2,0800,24,0800,7,Y,0.09,11.8,7.5,<20,,,,,10.1,,

3,0800,24,0730,5.75,Y,0.07,11.8,,<20,<2,<1,<1,19,10.9,5.0,8.6

4,0800,24,0750,4,Y,0.091,9,,,,,,,11,,
5,0800,24,0930,1,Y,0.00102,,,,rrrrr,
6,0800,24,0815,1.5,Y,0.0099,,,,,,1+7,
7,0800,24,0745,7,Y,0.01,12.3,8,<20,,<1,,34,9.8,,0.7
8,0800,24,0745,5,Y,0.086,13.4,,,,,,,9.7,,
,<20,2.4,,2,,9.4,,

9,0800,24,0800,4.5,N,0.028,15.3,
10,0800,24,0745,4,N,0.086,15.6,,
11,0800,24,0740,7,Y,0.023,17.3,,
12,0800,24,0755,1.25,Y,0.038,,,,
13,0800,24,0800,1,Y,0.006,,,,/,/,/

14,0800,24,0730,2,Y,0.004,14.1,,<2
15,0800,24,0759,5.25,Y,0.092,12.

17,0800,24,0740,6,Y,0.088,11.2,,
18,0800,24,0740,3,Y,0.021,11.5,,
19,0800,24,0700,1.25,Y,0.005,,,,
20,0800,24,0600,1,Y,0.056,,7.9,,
21,0800,24,0615,1,Y,0.036,,,/,/,/
22,0800,24,0800,6.5,Y,0.05,12.5,

4

4

4

4

4

4

11119

11118

rrrrir

4

4

4

.2,
.9

4

4
6,

0,,<1,,12,9.6,,
117'611111110'111
16,0800,24,0740,2,Y,0.096,10.6,,<20,<2,,<1,,10.4,,0.8
,110.2,,

4

4

4

4

4

,,10.4,2,

4

4

4

4

4

4

,<20,,<1,,<1,10.6,,0.6
23,0800,24,0800,6,N,0.034,12.2,,,,,,,10.1,,
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24,0800,24,0800,5.5,N,0.08,10.5,,<20,2,,3,,10.1,,
25,0800,24,0730,6,Y,0.012,10.3,,,,,,,11,1,
26,0800,24,0820,2,N,0.017,,ssrrrrrrrs
27,0800,24,0810,2,N,0.09,9.7,,srrrvrrrs
28,0800,24,0800,7,Y,0.01,10.6,7.6,<20,,<1,,3,10.9,,0.4,,
29,0800,24,0745,8,Y,0.002,12.9,,,,,,,10.7,,,,
30,0800,24,0730,6,Y,0.039,10.9,,<20,4,,3,,9.8,,,,
31108001241073OI6IYIIIIIIIIIIIII

Composite(C) /Grab(G):,,,,,,RC,GR,GR,GR,CP,CP,CP,GR,GR,CP,CP,,
rrrrrrrrrrrrrrrrr

Monthly Average Limit:lIIIIIIIIIIIIIIIII

Monthly
Average:,,,,,,0.045,12.171,7.775,#D1IVv/0!,2.8,#DIV/0!,2.667,12.349,10.14
5,#%#DIV/0!',2.22,,

Daily Maximum:,,,,,,0.096,17.3,8,0,4,0,3,34,11,0,8.6,,

Daily Minimum:,,,,,,0.002,9,7.6,0,2,0,2,3,8.9,0,0.4,,

Monthly Avg $ Removal (85%):,,,,/,ss,,,#DIV/0!,,#DIV/0!,,,,,,
,"Please remember, System allows entering the following non-numeric
values for Daily Value:",,,,rrrrrrrrrrrry

,Code Entered,,Description,

,BDL, ,Below Detection Limit,

,> and a number,,Greater Than,

,H, ,Holiday,

,< and a number,,Less Than ,

,T,,Trace,

rrrrs

Note that the resulting CSV file contains additional fields for the Facility information and
the calculated fields. This additional information is ignored by the eDMR application. As
long as the required lines and fields are in the resulting file in the correct order, eDMR will
import the report.

7.1.6 Importing the CSV File into eDMR

Once a file is created in the proper format it can be imported into eDMR. The monthly
report is created in the eDMR system and then each page of the report is imported from
a file. (Note: See Section 3.2.2 Importing Data into the eDMR Application for detailed
instruction.)
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Section 8. Support

If you need help or have any question related to eDMR, don’t
hesitate to contact us at DWR as specified below.

e Send an e-mail to Technical Support at denr.dwg.edmr.help@lists.ncmail.net

_Or_

o Call (919) 807-6429 and ask for Information Processing Unit Staff.
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