Data File Uploads Procedures

Overview

When the submit button on the eMOR workbook is pressed, two data files are created.  These data files are saved in the Data_File_Uploads folder (subfolder of eMOR folder) and are to be uploaded, one each, into two different databases.  

The first file to be uploaded is the PWSS data file which contains each individual piece of data that has been entered into the eMOR workbook.  This file is to be uploaded into the PWSS database.  For this you will log in with your NCID user name and password.

The second file to upload is the Lab-to-State data file.  This file contains summary data such as the max turbidity, minimum entry point residual disinfectant, number of samples, etc.  This file is to be uploaded into the Lab-to-State database from which our compliance routines will be run.  This is where you will log in using the Lab-to-State user name and password and, ultimately, certify the data is correct using the Lab-to-State pin.

PWSS Upload Procedure

1. With an active internet connection, the workbook will automatically launch the NCDENR website for logging into the Public Water Supply Section Data File Uploads application.  Once there, log in using your NCID user name for account and your NCID password.
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2. Next, enter the PWSID for your system without dashes.  For example, you could enter NC0464010, or nc0464010, or 0464010, but not 04-64-010.
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3. Select the appropriate facility from the drop down menu.
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4. Browse to the file to be uploaded.   This file will be found in the Data_File_Uploads folder (subfolder of eMOR) and the name will begin with “PWSS”, corresponding to the PWSS database to which it is to be uploaded.  
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5. Once the PWSID and the upload file name have been entered via browsing, press the Upload File button.
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6. Next, you will receive the status of the upload. You should save a copy of this page, either hard copy or electronic, and then, in most cases, proceed to Lab-to-State, the second database, by pressing the Yes button.
[image: image6.png]> Public r Supply - Win
)~ & htp:/jxappstest.er.state.nc.us/ehymor/morupload.do ¥ [¢3][x] [co0ge

\ AT

Fle Edt View Favortes Took Hep

oogle v|[qseach- QO QD E @-SM- O - B- Bookmarks~ “% Check -~ 4 Translate - %] AutoFil = 4/ S osignin -
Norton - (@) cordsaLogins -

<D - S - [%Bookmarks - FiSettings ~ | 43 Rhapsody Music = " MP3 Store ~ &My Music News - 1val - EJanswers - @ Games ~ »
Y5 4 | @ncDEH ==> Publc Water Supply MyHome - [)Feecs () Pt <y Page v ((k Took v (@)Hep v 3 Messenger

North Carolina Department of Environment and Natural Resources

Public Water P
Supply Section m E

Water System Monthly Operating Report (MOR) Data
Submittal

The PWSS Data has been successfully uploaded for:
PWS ID: NC0464010

FAC ID: WT2-TAR RVR RES WTP

UPLOADED FILE NAME: PWSS_MORS_NC0464010_WT2_200907.csv

DATE AND TIME OF UPLOAD: Thu Nov 19 16:58:04 EST 2009
Please save or print this page for your records.

Do you want to proceed to Lab-to-State now?

Pusic Wate Suppy Seton, 1634 Mai Servie Contr, Rsigh, NC 27656-1834  S1STI52021  Fax 917154374 Disclaimer | Contact Webmaster

€ Internet 100% -




Lab-to-State Upload Procedure

1. Log in using your Lab-to-State user name and password.  
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2. After logging in, you will be directed to the Home/Job Listing page, where you can see a list of all previously uploaded files.  Here you should select Upload and Validate link located on the left of the page.
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3. Select CSV-File from the file format drop down menu.  This is critical.  The file will not upload if CSV-File is not selected.   
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4. Browse to the Lab-to-State file to be uploaded.   Once again, this file will be found in the Data_File_Uploads folder (subfolder of eMOR) and the name will begin with “LabToState”.  
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5. Once you have selected CSV-File as the File Format and selected the appropriate file to upload, press the OK (or Process) button.  Note, there is no need to provide a notification email address unless there is a secondary address that you would like to receive the confirmation email.
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6. At this point, you will receive a status notification pertaining to the job generation as shown below.  This does not mean that the files have been uploaded to the database yet.  Before this can happen, you should review the information and certify that the information is correct.  Only then should the file be uploaded.  To complete the process, select the Home/Job Listing link located on the left of the page.
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7. Select the specific job that you are going to review and certify, usually, the first one in the list. 
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8. Right click on the View Report link located on the left of the page and choose “Open in New Tab”.  This will allow you to review the generation report without leaving the main site.  
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9. The record count will vary depending on the plant configuration and operation.  You are only concerned with error counts.  If you have no error counts, close this tab and proceed to Step 10.  If there are error counts, close this tab and go back to the Home/Job Listing page and begin at step 2 again.  If there are still error counts, notify the Surface Water Rule Manager.  Please note the record count will vary depending upon the plant configuration and operation.
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10. From the Job Detail page, right click on the MDBP Summary XML - View link located on the left of the page and choose “Open in New Tab”.  This will allow you to review the summary report without leaving the main site.  
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11. The summary report is where you are to review the data and verify that the information submitted is correct.  The number of summaries depends on the plant configuration and operation.  Once satisfied that the data contained in the summary is correct and consistent with what was contained in the eMOR workbook, close this tab and return to the Job Detail page.
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12. If you are ready to certify the data (i.e. sign the report), check the box that says, “I agree”, enter your Lab-to-State pin, and press the Submit Files button.
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13. At this point, you will see messaging indicating the status of the submittal.
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14. This completes the file upload procedure.  As a result of this process, you will receive a total of three emails indicating the status of upload.  The first email will be received after Step 6 which will provide the job generation status.


[image: image20]
You will receive another email after Step 11 indicating that status of the file certification and submittal.


[image: image21]
Finally, you will receive one more email on the day following the submittal indicating the status of each record submitted.  Each record will fall into one of three categories, “accepted”, “rejected”, or “changed”.  Only records that are in the “rejected” category require any follow-up action, that being notifying the Surface Water Rule Manager.
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This is an example email notification that water system will receive when they submit their data.

Eric

Original Message
From: XMLUser@ncdenr.gov [mailto:XHLUsergncdenr.gov]
Sent: Tuesday, September 22, 2009 9:08 PH

To: Overington, Lee

cc: chai, Eric

Subject: NC XML Summary Report on Test

Lab: edur beta test
FileName: edur beta test-edwr-23703.xml
migration:
Records accepted: ©
Records rejected: 3
Records changed: ©
Staging:
Records accepted: 3
Records rejected: @

FileName: edur beta test-edwr-30189.xml
migration:
Records accepted: ©
Records rejecter
Records changed: ©
Staging:
Records accepted: 3
Records rejected: @

Please click https://uuu.test.puss.enr.state.nc.us/SDNISUtil to view detail reports

This is an auto generated message, please do not reply to this message

XiLuser
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From: LabTostate@ncmail.net Sent: Mon 5/11/2009 11:16 AM
Tor lee.overington@ncail.net
e
subject:  SDWIS/LabTostate File Submission Confirmation

I

The following file submission was made to SDWIS/LabToState using your user name:

Laboratory Name: beta test

Submission User Name: emor

Submission Time: Mon May 11 11:15:28 EDT 2009

Submission File Name: LabToState_MORS_NC0175010_P01_V01.02_200901.csv

Submission Link: https://www.test.pwss.enr.state.nc.us:443/labtoState/servlet/jobSelectionServlet?jobID=254
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