SA/IH Program Administration and Operation Overview Tool
	Review Date______________________ Fiscal year

Interviewer Name/Title;_________________________________

Person Interviewed Name/Title_______________________________




1. Does the agency have a process in place to pre-screen applicants for the SAIH program? ___Yes  ___ No         (See SA/IH manual section VI Program Administration and Operation page VI-1)
2. Does the agency use the pre-screen tool or an equivalent?
      ___ Yes ___   No  If  no, how does the agency pre-screen applicants?            
        ________________________________________________________

        ________________________________________________________

        ________________________________________________________

   3.  Who conducts the pre-screen for potential applicants?       

       ___CM ___ IMC ___ Both ___No   (See SA/IH manual    section VI     

       Program Administration and Operation page VI-1)

4. What methods does the agency use to locate potential clients?  (See      

         SAIH manual section VI Program Administration and Operation
         Page V-I) ______________________________________________
        ______________________________________________________

       _______________________________________________________

  5.  How many SA/IH slots does the agency have allocated? __________

  6.  Does the agency have active SAIH slots?   ___Yes ___ No

  7.  How many of the slots are currently filled? __________  

  8.  Has the agency maintained its slots based on last fiscal year’s    
      Average? ___Yes ___ No   
      Maintenance of Effort Required Average ________

      Current Average_____________
  9.  Does the agency have a waiting list?  ___Yes   ___ No   
    (See SAIH manual; Section VI Program Admin. and Operation page V-I)                  
10.  Who manages the waiting list log?  ___AS / __IM Staff   (See SAIH 
      Manual section VI Program Administration and Operation page V-I)
11.  Are persons on the waiting list being contacted quarterly regarding their 
       Status on the waiting list? ___Yes ___No (See SAIH manual section VI 
      Program Administration and Operation  A. Locating Clients page V-II 

12.  How are people on the waiting list notified?  ___Letter ___Telephone       

13.  Does the agency use the SA/IH Program Interagency transmittal form? 
      ___Yes   ___ No   (See SAIH manual section VI Program
      Administration and Operation B. Communication with Income 

     Maintenance page V-3).  
14.  Does the social worker(s) who are assigned to the SAIH program have 
       access to a lap top computer? ___ Yes   ___No   If no, document what 

       method is used by the social worker to complete the assessment

       in the applicant/recipient’s home.______________________________
       _________________________________________________________

       _________________________________________________________
