NC Department of Health and Human Services 

Division of Aging and Adult Services 

Housing and Homeless Unit

ESG EMERGENCY SHELTER AND STREET OUTREACH CLIENT FILE CHECKLIST
Tab 1: Initial Assessment / Eligibility Criteria

___ ESG Emergency Shelter and Street Outreach Client Checklist
___ NC ESG Verification of Homelessness form

___ HMIS/ DV ESG Intake form  

___ HMIS /DV Participant Consent form
___ Identification (Units of Gov’t Only): Copy of government issued proof of citizenship  

       (birth certificate, social security card, driver license, passport). 
___ ESG Transition Plan 
Additional ESG Documentation

___Street Outreach (case notes, services, referrals, etc…)

___Essential Services (case notes, services, referrals, etc…)

___Shelter Operations (HMIS/DV output delivery notes)
Tab 2:  CHIN Interim Assessment / Client Exit Strategy

___ HMIS / DV Interim Assessment form (if changes occur after initial intake) 
___ HMIS / DV Exit form 

Tab 3: Miscellaneous

___Correspondence 

