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SA In-Home Program – WAITING LIST
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WAITING LIST Instructions

Use this Waiting List in accordance with Please use and maintain this waiting list in accordance with the Requirements for Provision of Services Manual, Section VI Prompt Provision of Services.
Contact the individuals on the waiting list at least every 90 days to update them on their status.  

No. – This is the individual’s number on the waiting list.  Each individual on the list should have a unique number starting with the number 1.

Date – This field is for the date the individual was placed on the waiting list. 

Last Name – This field is for the individual’s last name.

First Name – This field is for the individual’s first name.  

RP – This field is for the responsible person’s name if the individual identifies one.

Address, City, State, and Zip – This field can be used for the individual’s address or the responsible persons. 
Phone # - This field can be used for the individual’s address or the responsible persons.  Please keep this consistent with the address field.

Slot Available – This field will be used to document the date the individual was taken off the waiting list and an application for SA/IH was taken.  This field will not be used for individuals who are never offered a slot.

Disposition of Case – This field is intended to track the individuals on the waiting list.  During the follow up periods or other contact with the individuals on the waiting list this field will document what has happened to the person.  For example, went into ACH, withdrew application, deceased, etc.

Date of Disposition – This field will document the date of the action that corresponds with the disposition of the case that was documented in the previous field.  
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