Van Pool Participant Daily Parking Pass Application
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State Employees who participate in a TTA Vanpool to commute to work may be eligible for up to 192 hours of free parking annually in State Visitor Parking lots when they must drive a personal vehicle to work.  Employees must meet and agree to the terms of use listed on this application.

Passes are issued quarterly, upon request, beginning in January.  Each pass is valid for up to 48 hours of parking each quarter.  Passes expire on the last day of the quarter regardless of any unused time.  Any unused time will not carry over to the following quarter.  Lost passes cannot be replaced.

Applications should be submitted to State Parking through the employee’s parking coordinator.

	**All fields must be completed**

	BEACON # (8 digits)

	Last Name:
     
	First Name:
     
	MI
 

	Department Code: 

D     

	Department:
     
	Division:
     
	Van Pool #:

     

	Home Address

	Mailing Address:
     
	City:
     
	State:
  
	Zip+4:
     

	Work Address

	MSC #:
    
	City:
     
	State:
  
	Zip+4:
     

	Building Name:

     
	Work Phone:

     
	Work Email:

     

	Terms and Conditions

	By accepting a PARKING PASS, the employee agrees to the following:

1. I am assigned to a workstation in the Downtown State Government Complex. 

2. I do not have a parking assignment, but I am eligible for one.

3. If I am the primary driver, I pay a monthly fee to TTA for my participation in the vanpool.

4. I agree not to trade, sell, share or gift the passes I receive.  

5. If there is a problem with my pass, I understand I am responsible for paying any parking charges incurred at the time of service.  

6. I will advise State Parking when I am no longer participating in a vanpool and/or no longer meet the criteria for receiving parking passes.
      ___________________________________                         ___________________________________

      Employee’s Signature                            Date                           Parking Coordinator’s Signature          Date

Application not valid without signatures.

	Office Use Only

	

	
	Permit Number
	
	Expires
	
	Employee’s Signature
	

	
	
	
	3/31/20__
	
	
	

	
	
	
	6/30/20__
	
	
	

	
	
	
	9/30/20__
	
	
	

	
	
	
	12/31/20__
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