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Scope Statement No.: ______________  
VENDOR:  



NOTE: Items highlighted in yellow are for agency completion, remove highlighting and ( ) on issued documents.
STATE OF NORTH CAROLINA

REQUEST FOR QUOTES
SCOPE STATEMENT NUMBER – STC946C 

Agency Name and Request # (Ex:  DOA-001)
TITLE:



Short Term Internal Auditing Services 






Contract Number RFP 201900231
ISSUE DATE:



(Date of Agency Issue)



 




NAME:
Scope Statement Number STC946C (Agency Name/Request #)

(Agency Add Audit Services Required)  
DUE DATE:
(Date of Opening)


USING AGENCY: 


Name of Using Agency
ISSUING AGENCY:


Name of Issuing Agency 






Contact Name/Number/Email 









Address






City/State 
NOTICE TO OFFERORS
Sealed offers, subject to the conditions made a part hereof, will be received at this office at (add office address)    until 2:00 PM on (add due date) and then opened, for delivering of the audit service  as described herein.  Refer to page 2 for proper mailing instructions.

Offers submitted via telegraph, facsimile (FAX) machine, telephone, and electronic means, including but not limited to e-mail, in response to this Scope Statement will not be acceptable.  Offers are subject to rejection unless submitted on this form.
EXECUTION
In compliance with this Scope Statement, and subject to all the conditions herein, the undersigned Vendor offers and agrees to furnish and deliver any or all items upon which prices are bid, at the prices set opposite each item within the time specified herein. By executing this Scope Statement, the undersigned Vendor certifies that this proposal is submitted competitively and without collusion (G.S. 143-54).  
Failure to execute/sign offer prior to submittal shall render the Scope Statement invalid.  
	VENDOR:



	STREET ADDRESS:


	P.O. BOX:
	ZIP:

	CITY & STATE & ZIP:
	TELEPHONE NUMBER:
	TOLL FREE TEL. NO

(800)



	PRINT NAME & TITLE OF PERSON SIGNING:


	FAX NUMBER:

	AUTHORIZED SIGNATURE:


	DATE:
	E-MAIL:  


Offer valid for 90 days from date of Scope Statement opening unless otherwise stated here: ____ days 

ACCEPTANCE OF SCOPE STATEMENT 
If any or all parts of this Scope Statement are accepted by the State of North Carolina, an authorized representative of the (Agency Name) shall affix their signature hereto and this document, special terms and conditions specific to this Scope Statement, the specifications, and in accordance with contract 201900231 awarded September 9, 2019.   A copy of this acceptance will be forwarded to the successful Vendor(s).

	FOR STATE USE ONLY

	Offer accepted and contract awarded this ____ day of _____________________, 20_____, as indicated on attached certification,

	by __________________________________________________ (Authorized representative of the (Agency Name).


In an effort to support the sustainability efforts of the State of North Carolina we solicit your cooperation in this effort.

It is desirable that all responses meet the following requirements:

· All copies are printed double sided.

· All submittals and copies are printed on recycled paper with a minimum post-consumer content of 30% and indicate this information accordingly on the response.

· Unless absolutely necessary, all Scope Statements and copies should minimize or eliminate use of non-recyclable or non re-usable materials such as plastic report covers, plastic dividers, vinyl sleeves, and GBC binding.  Three-ringed binders, glued materials, paper clips, and staples are acceptable.

· Materials should be submitted in a format which allows for easy removal and recycling of paper materials.

MAILING INSTRUCTIONS:  Deliver two (2) signed original executed offer responses and (Agency add # copies) copies of the executed offer and (1) electronic copy of its offer on read-only CD/DVD(s).  Address envelope and insert Scope Statement number as shown below.  It is the responsibility of the Vendor to have the offer in this office by the specified time and date of opening.
	DELIVERED BY US POSTAL SERVICE
	DELIVERED BY ANY OTHER MEANS

	Scope Statement No. Add #
	Scope Statement No.  Add # 

	Agency Contact
Address/Phone/Email
	Agency Contact
Address/Phone/Email


LATE SUBMISSIONS:  Regardless of cause, late submissions will not be accepted and will automatically be disqualified from further consideration.  It shall be the Vendor’s sole risk to ensure delivery at the designated office by the designated time.  Late submissions will not be opened and may be returned to the Vendor at the expense of the Vendor or destroyed if requested.

BASIS FOR REJECTION:  Pursuant to 01 NCAC 05B .0501, the State reserves the right to reject any and all offers, in whole or in part; by deeming the offer unsatisfactory as to quality or quantity, delivery, price or service offered; non-compliance with the requirements or intent of this solicitation; lack of competitiveness; error(s) in specifications or indications that revision would be advantageous to the State; cancellation or other changes in the intended project, or other determination that the proposed requirement is no longer needed; limitation or lack of available funds; circumstances that prevent determination of the lowest responsible or most advantageous offer; or any other determination that rejection would be in the best interest of the State.

TRAVEL: All travel and business expenses, if any, will be subject to North Carolina state travel guidelines and requirements and are required to be presented as part of the proposal response to a specific Solicitation document, after approved vendors have been selected.  Chapter 5 of the North Carolina Budget Manual provides primary guidance on state travel guidelines and restrictions and can be found at:http://www.osbm.state.nc.us/files/pdf_files/BudgetManual.pdf 
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SECTION 1:  SCOPE STATEMENT SCHEDULE

Scope Statement Questions



Due Date:    
 


Time:

2:00 p.m. Eastern Time



Address:
 

Instructions:
Written questions will be received at (agency contact email) until date and time specified above.   Please enter “Questions (Add Scope Statement #) ” as the subject for the email.  Only written answers to submitted questions will constitute an official answer.  The State will prepare responses to all written questions submitted as an addendum and shall provide via email to all Vendors on the eligibility list.  Oral answers are not binding on the State.

Vendor contact regarding this Scope Statement with anyone other than (agency contact) may be grounds for rejection of said Vendor’s offer.  Agency contact regarding this Scope Statement with any Vendor may be grounds for cancellation of this Scope Statement.

Scope Statement Submittal



Due Date:
 


Time:

2:00 p.m. Eastern Time



Mail Address:
See page 2

Instructions:
All offers must be sealed and are subject to the conditions of this scope statement.  Indicate firm name and Scope Statement number on the front of the sealed envelope or package.  Include two (2) original executed offers, (add # of copies) of the executed offer along with the required samples.  Vendor must also submit one (1) electronic copy read-only of its offer on CD/DVD(s) or USB Flash Drive. The files on the discs/flashed should not be password-protected and should be capable of being copied to other media. Each original offer must be signed and dated in ink, by an official authorized to bind the company.  The Vendor, by making an offer, expressly represents that the specifications herein have been read and understood, and that the offer complies with all aspects.  Any change that is received after the opening, and that is not specifically solicited by the State, shall be rejected.

Firm Offer:  Prices and any other entry made hereon by the Vendor shall be considered firm and not subject to change.

SECTION 2:   PURPOSE AND BACKGROUND
[Give brief description of requested services and describe how the services fit into the using agency's function, or new initiatives that necessitate these services, other solutions tried in the past, etc. This section should allow potential Vendors to judge whether they are interested in this RFP.

Further describe the services required using narrative or outline as appropriate.  Include, as appropriate, high level information on tasks, schedule, deliverables, milestones, environmental or regulatory constraints, state interfaces, etc.].  

Bidding will be in accordance with the terms and conditions of this Scope Statement, contract 201900231, and any addenda thereto. 
SECTION 3: CONTRACT TERM
Note effective dates of requested services.
SECTION 4:  POSSESSION AND REVIEW
During the evaluation period and prior to award, possession of the Scope Statements and accompanying information is limited to personnel of the issuing agency, and to the committee responsible for participating in the evaluation.  Vendors who attempt to gain this privileged information, or to influence the evaluation process (i.e. assist in evaluation) will be in violation of purchasing rules and their offer will not be further evaluated or considered.

After award, the complete Scope Statement file will be available to any interested persons with the exception of trade secrets, test information or similar proprietary information as provided by statute and rule.  Any proprietary or confidential information, which conforms to NC General Statue, 132-1.2 must be clearly marked as such in the offer when submitted. 

SECTION 5:  METHOD OF AWARD 
[This section should be utilized to describe the number, type, and structure of intended award.  This section should be modified as necessary to describe how the award is to be made.]
All qualified proposals will be evaluated and awards will be made to the Vendor(s) meeting the RFP requirements and achieving the highest and best final evaluation, based on the criteria described below.
All qualified proposals will be evaluated and award made based on the Vendor(s) meeting the Scope Statement requirements and achieving the highest and best final evaluation, based on the criteria described below.  (Agency to define evaluation criteria, which may include, lowest cost meeting technical specifications, best value, specialized audit team experience and certifications or related business selection criteria/See Instructions below)) to result in an award most advantageous to the State.  

[Instructions:  If a point-score ranking method (with each factor weighted as a percentage of the total score) is used, do not refer to this method as a “best value” methodology.  The “best value” label is reserved for an evaluation in which all proposals are compared as to each relevant factor and the relative strengths and weaknesses of each proposal are traded-off to determine the best one over-all.  Use of the best value method requires a written explanation of the strengths and weaknesses of each proposal and why the recommended awardee provides the best value to the State.] 

While the intent of this Scope Statement is to award a Contract(s) to [single Vendor OR [multiple Vendors — edit as needed], the State reserves the right to make separate awards to different Vendors for one or more line items, to not award one or more line items or to cancel this Scope Statement in its entirety without awarding a Contract, if it is considered to be most advantageous to the State to do so. 

The status of a Vendor’s e-Procurement Services account(s) shall be considered a relevant factor in determining whether to approve the award of a contract under this Scope Statement.  Any Vendor with an E-Procurement Services account that is in arrears by 91 days or more at the time of proposal opening may, at the State’s discretion, be disqualified from further evaluation or consideration.

The State reserves the right to waive any minor informality or technicality in proposals received.

SECTION 6:  SCOPE STATEMENT EVALUATION PROCESS 
All qualified proposals will be evaluated and award will be made to the Vendor(s) meeting the Scope Statement requirements and achieving the highest and best final evaluation, based on the criteria in Section 7.   
The State will conduct a One-Step evaluation of Proposals:

Scope Statement responses will be received from each responsive Vendor in a sealed envelope or package.  

All Scope Statements must be received by the issuing agency not later than the date and time specified on the cover sheet of this SCOPE STATEMENT.

At that date and time, the package containing the Scope Statement responses from each responding Vendor will be opened publicly and the name of the Vendor and total cost offered will be announced.  Interested parties are cautioned that these costs and their components are subject to further evaluation for completeness and correctness and therefore may not be an exact indicator of a Vendor’s pricing position.

At their option, the evaluators may request oral presentations or discussion with any or all Vendors for the purpose of clarification or to amplify the materials presented in any part of the proposal.  Vendors are cautioned, however, that the evaluators are not required to request presentations or other clarification—and often do not; therefore, all Scope Statement responses should be complete and reflect the most favorable terms available from the Vendor. 

Scope Statement responses will generally be evaluated according to completeness, content, and experience with similar projects, ability of the Vendor and its staff, and cost.  Specific evaluation criteria are listed in Section 5 METHOD OF AWARD, above. 

Vendors are cautioned that this is a request for offers, not an offer or request to contract, and the State reserves the unqualified right to reject any and all offers at any time if such rejection is deemed to be in the best interest of the State.

The State reserves the right to reject all original offers and request one or more of the Vendors submitting proposals within a competitive range to submit a best and final offer (BAFO), based on discussions and negotiations with the State, if the initial responses to the RFP have been evaluated and determined to be unsatisfactory. 

SECTION 7:  TECHNICAL SPECIFICATIONS
Agency to provide description/details of the services requested.
a. Audit Service Dates:  Start ______  End______

b. Outsourcing an entire audit project:  Yes ___ 
No ____

c. Audit Service Category (financial, construction, etc…):____________

d. Location of Work (Indicate if Travel will be required):
e. Scope of Work (Describe Engagement, Objectives, Expectations, Location(s) Timeframes, and Deadlines and Deliverables):

f. Required Staff Qualifications (Mandatory when supplementing staff.  Optional if outsourcing an entire audit project):

i. Auditor _______________________

ii. Supervisor _____________________

iii. Executive ______________________

SECTION 8:  VENDOR CONTRACT ADMINISTRATORS
The Contract Administrators are the persons to whom all required notices shall be given and to whom all matters relating to the administration or interpretation of this Scope Statement shall be addressed. The Vendor shall designate a Primary Contract Administrator, who shall be the Vendor’s primary contact with the Agency for all issues regarding this Contract and an Alternate Contract Administrator.  

a. Primary Contract: 

i. Name and Title:

ii. Telephone Number:  Office ______________ Mobile ____________

iii. Address:

b. Secondary Contract Alternate Contact : 
i. Name and Title:

ii. Telephone Number:  Office ______________ Mobile ____________

iii. Address:

SECTION 9:  AUDITOR QUALIFICATIONS AND EXPERIENCE
Vendor shall provide the names and qualifications of all personnel being submitted to meet the requirements of this Scope Statement.  Resumes may be provided to meet this requirement.  

SECTION 10:  COST (AND PROJECT HOURS) (if applicable, if not please remove)
Vendor must complete the information below.  Failure to provide may result in rejection of Scope Statement. 
Hourly Rates
· Auditor hourly rate:   

$ _____________

· Supervisor hourly rate:  
$ _____________

· Executive hourly rate:

$ _____________

Total Project Cost (Agency to Include information below only if outsourcing an entire audit project, otherwise please delete from document prior to issuing)
a.  Estimated number of staff and hours to complete audit project:
i. Number of Auditors:  
    ______   Number of hours for each Auditor ______   Total $ __________
ii. Number of Supervisors:  ______   Number of hours for each Auditor ______   Total $ __________
iii. Number of Executives:   ______   Number of hours for each Auditor ______    Total $__________
Total Project Cost
$________________

