No-Cost Transfer/ Donation Approval Template

This information is only to be used for transfers and donations pertaining to COVID-19.
Any items related to personal protective equipment (PPE) or healthcare must be donated through the State’s Healthcare Coalitions or as directed by the NC Department of Health and Human Services (NCDHHS).


[bookmark: _Hlk36732068]Instructions: Please cut and paste the template below into an email. Fill in the requested information. 

Send the email to the buying agency. The buying agency should then
forward the email to the Division of State Surplus Property at ssp.info@doa.nc.gov.


No-Cost Transfer or Donation Request per Executive Order 122:

We are requesting approval to enter a No Cost Transfer or a Donation for the item(s) listed below. (Please list all items as indicated below, if additional space is needed, please attach a spreadsheet)

Fill in the following:

Description of Item(s) -   

FAS # (if applicable) -  

Original Purchase Price Total:

Date of Purchase(s):

Current Condition -  

Fair Market Value:

[bookmark: _GoBack]Vehicles and Trailers (please attach title and damage and odometer reading statement)



Buying Agency’s Contact Information
Agency:
Address:
Telephone:
Email:
Fax:
Contact Person:
