PRE-DISCIPLINARY CONFERENCE

February 28, 2008

N. E. Person
867 Fitreeonine Lane
Donkey Ear, N. C.
Dear Ms. Person:

(1) This letter is to inform you that you are to attend a pre-disciplinary conference on (2) February 29th at 9 am in the large conference room of the first floor of the Deep River County DSS building. (3) The purpose of the conference is to discuss a recommendation for disciplinary action, up to and including dismissal, due to your unacceptable personal conduct.

The specific conduct issue giving rise to this conference is that:

(4) On February 14th, you told Nancy Semple of your staff that she and another staff member were behaving as badly as your own children, and that your advice to her was what you would tell your own child – “Go bite her.”  This employee subsequently did bite another staff member, Mary Wicteem, on the upper arm.
During the pre-disciplinary conference you will have an (5) opportunity to provide me information about the issues described above. Under State policy, neither party to this conference may be represented during the conference.  

If you have any questions, please contact Les B. Helpful, our HR manager in Room 226 here in the building.

Sincerely,

(Director’s Signature)

(1)  What this document refers to.
(2)  Date, time, location of conference.

(3)  Purpose of the conference.

(4)  Specific reasons for conference.

(5)  Employee’s opportunity to respond.
