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Community Involvement Leave

Policy
State government recognizes that volunteer organizations perform many activities which, without the involvement of volunteer workers, might become responsibilities of State and local governments.  Many volunteer organizations provide services to the citizens of the State without cost or with minimal cost to the taxpayer.

In keeping with this growing interest in volunteerism and in recognition of the contribution of volunteer workers to the State, State government encourages its employees to participate through volunteer activities in the life of the communities in which they live and work.

To accommodate such involvement the State will:

 SYMBOL 183 \f "Symbol" \s 10 \h 
cooperate with employees who request flexibility in work schedules in order to perform volunteer community services, and

 SYMBOL 183 \f "Symbol" \s 10 \h 
upon application approved by the immediate supervisor, allow an employee time away from regular duties with provisions for the employee to make up the time.  Since hours worked in excess of forty during a workweek would constitute overtime under Federal regulations, it will be necessary to limit make-up time to the workweek in which the time is lost or in a week when the employee has not worked a full work schedule due to such absences as vacation, sick leave, civil leave, etc.

Covered Employees
Employees may be considered for approval if they continue satisfactory performance.  At the discretion of the supervisor, temporary changes in job assignments can be made.


Type of Appointment
Is Employee Eligible?




Yes
No


Full-time permanent
x



Part-time permanent

x


Full-time or part-time

  Probationary, trainee, time-

x


  limited, temporary, or

  intermittent



Continued on next page

Community Involvement Leave, Continued

Eligible Organizations
Any public or private nonprofit, nonpartisan organization may be considered for volunteer activity.

Time Guidelines
The amount of time which an employee may be allowed is left to the discretion of the agency head.

Consideration of employee requests should include:

 SYMBOL 183 \f "Symbol" \s 10 \h 
nature of work - not all jobs will permit rearrangement of work schedules;

 SYMBOL 183 \f "Symbol" \s 10 \h 
the quality of the employee’s job performance with the agency;

 SYMBOL 183 \f "Symbol" \s 10 \h 
indication from the supervisor that unit performance can be maintained, and

 SYMBOL 183 \f "Symbol" \s 10 \h 
any special circumstances such as the importance of the volunteer activity to community relations needs of the agency as determined by the agency head.

Termination of Leave
When agency operations require it, all arrangements for volunteer time may be interrupted, suspended, or terminated.  Notice should be given as far in advance as is possible.

Partisan Political Involvement
Partisan political activity during State time and the use of State equipment or supplies for such a purpose are not permitted.  Special care must be taken to avoid any possible interpretation that the State is, in fact, permitting time off and in so doing supporting a political candidacy.  Political activity must be in accordance with G.S. 126-13 of the State Personnel Act.

Records
Records indicating the number of employees involved, types of volunteer service and extent of participation should be maintained by supervisors who approve such activities.
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