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Shift Premium Pay

Policy
The State shall provide additional compensation for non-medically related employees through salary grade 69, for all employees in the position of Ferry Captain III in salary grade 70, and for medically related employees through salary grade 75 regularly scheduled to work on either an evening or night shift.

Exception:  Under authority vested in it by legislation, the Advisory Budget Commission may exempt occupational areas from the application of the salary grade maximum limitation. In 1981, the State Personnel Commission requested and received approval to exempt the following occupational areas based on shortages of qualified persons and payment of shift premium by our labor market competition:  (1) The salary grade maximum of grade 75 shall not apply in the occupational area of Nursing, Anesthetist, Physician Extender, and Pharmacist; (2) The salary grade maximum of grade 69 shall not apply in Data Processing.

Covered Employees
Type of Appointment
Is Employee Eligible?




Yes
No


Full-time




  Permanent, probationary,
x



  trainee, or time-limited
x



Part-time (half-time or more)




  Permanent, probationary,
x



  trainee, or time-limited
x



Temporary, intermittent

x

Shift Pay Rate
The rate of shift premium pay shall be ten (10) percent of the regular hourly salary rate.

Note:  Shift premium rates for medically related classifications may vary and change from this rate from time to time in accordance with enabling legislation.  Changes are accomplished through administrative process by the State Personnel Commission.
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Hours Eligible - 
The employee shall receive premium pay for all hours in a shift worked in which more than half of the scheduled working hours occur between 4:00 p.m. and 8:00 a.m. on a regular recurring basis.

Example:  An employee is scheduled to work a 3:00 p.m. to 11:00 p.m. shift.  More than one-half of the hours fall between 4:00 p.m. and 8: 00 a.m.; therefore, the employee is eligible for 8 hours shift premium pay.

Exception for  Medical Occupations
When determined necessary for classes to be competitive with relevant labor markets, employees in medically related occupations who have a regularly recurring work schedule in excess of eight (8) hours each day shall be paid shift premium pay for the hours actually worked between 4:00 p.m. and 8:00 a.m.

Example:  An employee is schedule to work a 1:00 p.m. to 9:00 p.m. shift.  Even though more than one-half of the hours occur between 4:00 p.m. and 8:00 a.m., the agency may pay shift pay for only 5 hours.

Split Shifts
A split shift is interpreted to mean a work schedule that requires an employee to work a certain number of hours, leave the work site for an extended period of time, then report back to work later in the same day.

An employee working a regularly recurring split shift shall receive premium pay in accordance with the above policy if more than half of the hours occur between 4:00 p.m. and 8:00 a.m.  If, however, only half or less of the hours are in the stated period, the employee shall receive shift premium pay for the actual hours worked between 4:00 p.m. and 8:00 a.m.

Hours Not Eligible
Employees shall not receive shift premium pay for hours not actually worked.  This exclusion includes meal periods and such time periods as vacation leave, holidays, sick leave, jury duty, and military leave.
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Other Premium Pay
Shift premium pay shall be granted in addition to any other premium pay to which the employee may be entitled, such as holiday pay.

Not Base Pay
Shift premium pay is not considered as a part of annual base pay for classification and pay purposes, nor is it to be recorded in personnel records as a part of annual base salary.

Shift Pay Included in Computing Overtime
Under the State’s policy on Hours of Work and Overtime Compensation, shift premium pay must be included in the calculation of the regular hourly rate of pay for the purposes of computing overtime.

Regular hourly rate (commonly referred to as “overtime rate”) must include, in addition to the straight-time hourly rate, shift premium pay, on-call pay and longevity pay.


Advisory Note:  Should an employee work overtime within a week in which the regular schedule included both a day shift and a night or evening shift, two different rates of pay are involved in computing overtime.  The regular rate is derived by dividing the employee’s total straight-time earnings, including shift premium pay and on-call when appropriate, for the week by the total number of hours worked during that week.

Exclusions
Certain types of employment require special consideration due to the nature and conditions of employment.  For example, work performed by Cottage Parents, Dormitory Supervisors and related classes, where the employee resides on the premises, and where working arrangements do not follow a pattern of shift assignments, special consideration has been given to the total work assignment in establishing the present method of compensation.  Therefore, shift premium pay does not apply to employees in this category.
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Advisory Note:  Regular recurring shall be interpreted to mean a position that requires a daily schedule that is repeated at specified intervals for an indefinite period of time.  In addition, an employee required to substitute in a position because of vacancy or the incumbent’s absence that is eligible for shift premium shall receive such payment for time worked in that position.  Shift premium pay shall not be paid to employees temporarily placed on a shift or to employees temporarily employed to work on a shift that normally receives such pay.
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